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Getting Started with Your Official

Amazon
Business Account Login

The following 3 slides provide steps to create your login for the Official SUU Amazon Business

Account based on how your email addresses are currently used on Amazon or
Amazon Business

* New To Amazon — Your work email is not being used on Amazon.com or Amazon Business
e Existing Amazon.com — Your work email is being used on Amazon.com

* Existing Amazon Business — Your email is being used on Amazon Business

business
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New to Amazon

Scenario 1
Create a new business user account

If you have not previously used your work email address on Amazon.com, account set up is simple!

Click Get Started on the
email you receive from

noreply@amazon.com and

create your password!

Start shopping
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Existing Amazon.com Account:

You will receive this email from

. Click “Get Started” and follow the

steps to either convert or separate your existing Amazon account to the Amazon

Business Account

Scenario 2
Convert your existing Amazon Account

Sign in to the existing account that you use for business
purchases on Amazon.com.
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Convert my existing
Amazon account
to transfer my order history.

If you already have an Amazon account tied to your work
email address and use this account solely for business
purchases, you will migrate this existing account to

your organization’s Amazon Business account. Do not
choose this option if you have made personal purchases
on this account.

Start shopping
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OR

Scenario 3
Separate Business and Personal Shopping

Sign in to the existing account you use for
business/personal purchases on Amazon.com.
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Create a separate
business account
50 your order history stays private.

If you have an existing Amazon account tied to your work
email and use this account for business and personal
purchases, we will separate your personal order history
from your work email.

Choose a new email for your existing Amazon
account. Your password stays the same
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Existing Amazon Business Account

amazon business
N

You will receive this email from

(nore amazon.com)

Click and follow the steps to merge
your existing account to the Official Lawrence
University’s Amazon Business Account

Sign in to get started

Email (phone for mobile accounts)

ananva+testAC2@amazon.com

Password

Use and Pr

[] Keep me signed in. Details ~

business

Hello AnanthSUA,

You have been mvited by

1 email and pass

opencoe)riesti@amazron com to jom the r:-ffﬂ:]i[ account for giardia.

vat named Amazon. If you are placmg

When you jom the official acconnt

coouont will be tn ferred

rd will remam th

* You'll have access to your order history from the official account

If this account s mot cuted with giardia_ you can choose to keep o separate.

Get started

Join official account

You have been invited by popenoej+test@amazon.com to join the official account for
giardia
« You will be part of a group with a role as specified by your administrator

+ Your order history from this account, Amazon, will be preserved in the official
account

* You will continue to sign in with the same email and password
» Administrators of the official account will be able to see your order history
[‘:i You will receive a prorated refund of your Business Prime Membership
If this account is not associated with giardia, you are encouraged to go to the account

settings and change the email you use to access this account so that it is no longer
associated with amazon.com.

Join Not now

Welcome to the official giardia account

You're all set to start placing orders!
Start %ﬁbpping
amazonbusiness
o —
giardia (official)

ananva+testAC2@amazon.com
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Thank You
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