
 

 

June 11     WINDOWS  PRODUCTIVITY TIPS & TOOLS   10 am & 3 pm  CN 221 
                                                       Jim Shakespear  
In this training, you will learn productivity features within the Windows operating 
system (from Windows 7 and up). We'll review many common keyboard shortcuts, 
and hopefully introduce you to a few more. Besides just typical shortcuts, we'll 
explore a few of the built-in programs, and review a few of the settings that can 
help improve your workflow.  This training will be most beneficial to anyone who 
spends more than half their time working on computers. In preparation for 
the training, please fill out the form located at (http://goo.gl/kRzCO4) and submit to 
Jim BEFORE the training session. Please include any specific comments in the form 
for what you hope to learn in the training; Jim will try to include them in his 
instruction. 

 

June 18                                  GOOGLE Drive                10 am & 3 pm     CN 221     
                                              Brandon Rasmussen 
Brandon will cover the basics of Google Docs and Forms/Google Drive, as well as 
how to make them and when to use them. As always he will stay as long as needed 
to answer any specific questions and scenarios you may have. 

 
June 25                                        CANVAS                                       3 pm     CN 221   
                                               Michelle Thayer    
We will examples of how Canvas can help your campus organization. Even if you are 
not in an academic position, your college/department/ program can use Canvas as a 
way to share information, communicate, collaborate and track progress.  

JUNE Campus Training 

Ongoing Weekly CANVAS Training 
 
June 9                   Canvas Mobile Apps 
               Come learn about the many Canvas apps  
                             for your mobile device.  
       presented by Michelle Thayer     ED 338     3-4 pm 
 
June 17                  Online Proctoring 
              Are you teaching an online class and  
          wondering about test proctoring options?  
                   Then this is the training for you! 
        presented by Ean Harker      ED 338     3-4 pm 
 
June 25                  Benefits of Canvas  
                  Specifically geared toward faculty,  
       learn how to use Canvas to save valuable time.  
presented by Michelle Thayer      ED 338      3-4 pm 
 
June 30                   Canvas Updates 
                   Canvas updates every three weeks,  
             so stay current with this training in which 
        we cover the latest-and-the-greatest features.  
    presented by Jennifer Hunter      ED 338       1-2 pm 

 

Any questions, call the SUU Online Department at x8555, 
or goto http://www.suu.edu/scps/online/ 

 

Please RSVP to campustraining@suu.edu 
Any questions about Campus Training, call Renee Ballenger at x8053 

If you have suggestions for a Training Topic, contact one 
of Your Campus Training Committee Members: 
            Renee Ballenger              Lauri Garfield 
            Matt Goms                       Rudia Heddings 
            Sheri Lopez                       David McGuire 
            Tammi Miller                   Brandon Rasmussen 
            Michelle Thayer 

mailto:campustraining@suu.edu

