
 
February Training Schedule 

 

February 4
th

:  Microsoft Word – Merging 
Taught by Sheri Butler 

 Learn to create labels, envelopes and letters using 

Microsoft Wordsô merge feature. 

 

February 11
th

: Submitting Course 

Schedules to the Registrar’s Office 
Presented by Cathlyn Allred 

 Make sure that you are submitting your department 

course schedules to the Registrarôs Office in the 

correct format and on time. 

 

February 18
th

: Grants – How to Get To 

Know Your Bail Bondsman 
Presented by Bill O’Neill 

 Bill will focus on hot topics in grants administration 

such as how you can actually spend your grant funds. 

 

February 25
th

: Centralized Scheduling 
Presented by Lauri Garfield 

 Lauri will teach about scheduling activities through 

the centralized scheduling office and all the benefits 

that are available by doing so. 

 

All February training will be held in 

ELC 206 and will begin at 2:00pm. 

 

RSVP to Julie Merrell 
juliemerrill@suu.edu 
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Nine tenths of education 

is encouragement. 
Anatole France 
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BROADEN YOUR KNOWLEDGE 

  

ATTEND FREE CAMPUS 

TRAINING 
 

 

Delete box or place special news here,  

such as call-out text. Consider including 

customer testimonials or information 

 about awards youôve won. 

Delete box or place special news here,  

such as call-out text. Consider including 

customer testimonials or information 

 about awards youôve won. 

Delete box or place special news here,  

such as call-out text. Consider including 

customer testimonials or information 

 about awards youôve won. 

 

HEADLINE GOES HERE 
SUBHEAD GOES HERE 
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Campus Training Committee 

Mike Humes, Chair ï Schedules facilities, public safety training 

Sheri Butler ï Schedules software programs, IT and miscellaneous   

                      campus services 

Dina Neilson, Meaghan Cottam ï Schedules Student Services  

                      areas training 

TBA ï Schedules training from Controllerôs Office,  

                     Purchasing Office and Budget Office 

Lauri Garfield ï Schedules facilities for all campus training 

Julie Merrell ï RSVP 

Other committee members: Paula Mitchell, Staff Association Rep   

                                            Mark Miller, Faculty Senate Rep 

 

 

 


