      
Graduate Studies in Education

 
Administrative/Supervisory Mentor 
Internship  Acceptance and Stipend Form

You have been requested by the following graduate student to be his/her mentor for an administrative internship.  If you are willing to accept this assignment and its accompanying responsibilities, please complete this form and return it to the Office of Graduate Studies in Education at Southern Utah University.  A $100.00 stipend will be paid to both of the elementary and secondary mentors of each administrative intern.  Stipends will be paid to the mentor.  Stipends cannot be paid to a school or district.  Stipends will be processed by the Graduate Studies in Education Office and paid after the completion of each semester.  Stipends will be mailed to the Mentors.
[bookmark: _GoBack]
This form must be accompanied by a W-9 which is required by our Accounting Department for tax purposes.  Please write legibly.  A social security number and a signature must be included for processing.


Intern requesting placement:                _________________________________________________________ 
School requested:                                                                                                                                                           __ 
Mentor Principal requested:                                                                                                                                        ___  
Mentor Mailing Address: 											 
An information packet will be mailed to each mentor at the above address.

Elementary   or   Secondary        Semester/Year _Fall__/_	____  _  _Spring_/___		__                    
 
Responsibilities of the administrative mentor: 
· Return this acceptance document and the W-9 form to SUU Educational Leadership Program by fax:  
(435) 865-8485 or mail to: 
Southern Utah University
 	351 West University Boulevard- ED319
Cedar City, Utah  84720
· Establish a plan, with the intern, wherein he or she can be exposed to and/or assume the wide variety of administrative duties as outlined in the Handbook of Educational Leadership.
· Initial the intern's hourly accountability log to establish validity of the hourly requirement.
· Complete a midterm and a final evaluation of the intern's achievement of the course objectives and goals and return them to the SUU Office of Graduate Studies in Education.

· Assist the intern in completing the requirements for the Educational Administrative portfolio and work sample.
 I accept the responsibility of serving as an Administrative Mentor of the above candidate until he/she has completed the criteria applicable to this internship.

 ___________________________________________                    __________________________________
Principal                                                                           	        Date
Please retain a copy for your records.
P:LEAD:LEADForms:InternFormFA11MentorAcceptance.Stipend
image1.emf
 

 


Microsoft_Word_97_-_2003_Document1.doc





_1201001885.unknown




