MGMT 3240 Spring 2012
TR 10:00 AM – 11:20 AM
Dixie Leavitt Business Bldg. Room 201

INSTRUCTOR:		Dr. Gerald E. Calvasina
OFFICE:			BU 309B   
PHONE:			586-1976 
E-MAIL:			calvasina@suu.edu 
OFFICE HOURS:		8:30 AM – 10:00 AM TR
				2:30 PM –   3:30 PM   TR				
Other by Appointment

REQUIRED TEXT:		Human Resource Management, Robert L. Mathis and 
				John H. Jackson, 13th Edition, 2011, Thomson/South-
				Western.  ISBN 0-538-45315-X

Recommended Reading Material: HRMagazine, HRNews, The Wall Street Journal, and Business Week will enhance your ability to interact in class.  Additional readings may be assigned throughout the semester.  These readings will be either provided in class or put on reserve in the library.
Students are also encouraged to join the Society for Human Resource Management (SHRM).  The cost to join SHRM is $35.00. 
http://www.shrm.org/students/memberinfo.asp 
 
CATALOG DESCRIPTION:  The study of effectively selecting, utilizing, assessing and developing human resources as well as the role of the human resource department in administering human resources in a changing and demanding environment. 

COURSE OBJECTIVES: The course is designed to help develop a working knowledge of the theory and practices associated with selecting, utilizing, assessing, and developing human resources as well as the role of the human resource department in administering human resources in a changing and demanding environment. 

REQUIREMENTS: 
1. Class Participation and Attendance: Each student is expected to participate in class discussions.  You are expected to complete the reading assignments prior to coming to class and to be prepared to take an active role in every class.  Students are also expected to arrive at class on time.  Late arrival at class is rude and distracting to the instructor and your fellow students.  If you find yourself chronically late, you may want to consider another class that better fits your schedule.  Also, rudeness in class in general will not be tolerated and will count against your participation grade. 
2. Executive Summary Reports:  1 page typed reports based on acceptable journal articles on HRM. Ten will be required during the semester.  These reports will be reviews of acceptable journal articles assigned by the instructor.  They will be graded on content, presentation, spelling, neatness, and grammar and must be original.  Late papers will lose 10% of the credit per day late.  
3. Exams: Students will take a series of objective quizzes on each chapter and the assigned articles covered in classroom discussion.  Value of each quiz may vary slightly depending on the depth of our discussions of the chapter – Average value will be 30 points per quiz.  Students should bring small scan-trons on days for quizzes.

GRADING: 	Exams                	                               			85%
Participation							  5
Executive Summary Reports (10 points each)	    	             10
Total                                                              		           100 % 
Final Grades will be based on the following scale: 
A 93-100%; A- 90-92%; B+ 87-89%; B 83-86%; B- 80-82%; C+ 77-79%;  C 73-76%;  C- 70-72%; D+ 67-69%; D 63-66%; D- 60-62%; F below 60%. 

Professional Conduct. The major you have chosen within the School of Business is designed to prepare you to enter into the professional world of business.  I consider it my responsibility to take the leadership in creating a classroom environment where optimal learning can take place. In addition, I also believe it is my responsibility to help students develop the social skills that are expected in a professional work atmosphere. Here are some expectations I have in order for us to create an effective, professional learning environment . . . 

· Just as you can expect me to be here, prepared and on time, for every scheduled class session, I expect the same of you. Class attendance and participation are a part of my assessment in assigning subjective points at the end of the semester.  
· You are responsible for acquiring relevant notes from other students if you are late to or miss class.
· Ask questions! If something is unclear to you, it probably means that several others have the same question. However, please ask me the questions in class, or to slow down, not your neighbor. In other words, no talking when I am talking. Likewise, no talking when a fellow student “has the floor.”  Professionals are courteous and respectful of each another.
· Contributions to class discussion are strongly encouraged.
· Do not come to class late or leave early. Neither your fellow students nor I appreciate this disruption.
· Do not read the newspaper or work on projects for other courses during class time. 
· Bringing food and drinks to class is permissible, as long as it’s not disruptive. Please don’t bring anything wrapped in noisy “crinkly” wrappers. 
· No ringing cell phones or texting on cell phones.
· Get help from the professor in his office if you don’t understand the material.
· Use of lap-top computers, calculators, palm pilots, etc. is allowed upon permission of the instructor. 








COURSE OUTLINE: (This schedule may be adjusted as needed)

DATE				TOPIC					ASSIGNMENTS
January 	10	Course Orientation	                       	 Reading Assignment: Chapter 1

		12	Chapter 1 Discussion              		Article Review # 1 Due											
		17	Continue Discussion 1			Reading Assignment: Chapter 3						
19	Quiz on Chapter 1 & Discussion of Chapter 3 

		24	Continue Discussion of Chapter 3	 Article Review # 2 due. 
			
		26	Quiz on Chapter 3 in Testing Center	Reading Assignment: Chapter 4

		31	Chapter 4 Discussion	
		            			
February	  2	 Quiz on Chapter 4                   		Reading Assignment: Chapter 5

		   7	Discussion of Chapter 5

   9	Quiz on Chapter 5			Reading Assignment: Chapter 6

		14          Chapter 6 Discussion      		 Article Review # 3 due. 
           	                                              		
		16	Quiz on Chapter 6			Reading Assignment: Chapter 7				
		21	Discussion of Chapter 7			Article Review # 4 due.

23	Quiz on Chapter 7 in CLASS		   Reading Assignment Chapter 8

28	Discussion of Chapter 8

March		  1	Quiz on Chapter 8 			Reading Assignment: Chapter 9

  6	Discussion of Chapter 9	
					
		  8	Quiz on Chapter 9			Reading Assignment: Chapter 10			
		12 – 16 Spring Recess

20	Chapter 10 Discussion 			Article Review # 5 due.	


March		22	Quiz on Chapter 10 In Testing Center   Reading Assignment: Chapter 11	
			
			
		27	Chapter 11 Discussion 			 Article Review # 6 due.
			 
		29	Quiz on Chapter 11    			Reading Assignment: Chapter 13			
April		  3	Discussion Chapter 13 			Article review # 7 due.		
		
  		  5	Quiz on Chap. 13 in Testing Center     Reading Assignment: Chapter 14
									
10	Chapter 14 Discussion 			Article Review # 8 due.	

12	Continue Discussion of Chapter 14         Reading Assignment: Chapter 15
		
		17	Quiz on Chapter 14   Discussion of Chapter 15

		19	Continue Discussion of Chapter 15 	Article Review # 9 due.
		             						Reading Assignment: Chapter 16	
		
		24	Quiz on Chapter 15	Discussion of Chapter 16

		26	Continue Discussion of Chapter 16 	 Article Review # 10 due.

May		  3	Quiz on Chapter 16 (11:00 AM)

Executive Summary Reading List

All other articles are available through the SUU Library search engine EBSCO – Business Source Premier or Google. 
If you are having difficulty locating any of the articles, please e-mail me ASAP. 
1. Tyler, Kathryn, (2008). “Generation Gaps”, HRMagazine, January, Vol. 53, No. 1, pp. 69-73.

2. Deschenaus, Joanne (2011).  “Is a ‘Smoker-free’ Workplace Right for You?”, HRMagazine, Vol. 56, # 7, pp. 43-45.
3. Overman, Stephenie (2010). “Hiring Candidates Who Will Stay”, Staffing Management Magazine, Vol. 6 # 3.
4. Roberts, Bill (2011). “Close-up on Screening”, HRMagazine, February, Vol. 56, # 2, pp. 23-29.
5. Fox, Adrienne (2009). “Curing What Ails Performance Reviews”, HRMagazine, Vol54, # 1, pp. 52-56.
6. Cadrain, Diane (2008). “Guard Against FLSA Claims”, HRMagazine, Vol. 53, # 4, pp. 97-100.

7. Sammer, Joanne (2007). “Tell Them About It”. HRMagazine, November, Vol. 52, No. 11, pp. 73-76.

8. Grossman, Robert J. (2010).  “What to do about Substance Abuse “, HRMagazine, Vol. 55, # 11, pp. 33-38.

 9. Janove, Jathan (2005). “Keep Em At Will, Treat Em for Cause”, HRMagazine, Vol. 50, # 5, pp. 111-117.
10. Article will be distributed in class.

Policies:
"HEOA Compliance statement: The sharing of copyrighted material through peer-to-peer (P2P) file sharing, except as provided under U.S. copyright law, is prohibited by law.  Detailed information can be found at http://www.suu.edu/it/p2p-student-notice.html."

Policy 6.36 lists this link online for Emergency Management (as per revision approved June 11)
http://www.suu.edu/ad/facilities/emergency-procedures.html.

Scholastic dishonesty will not be tolerated and will be prosecuted to the fullest extent.  You are expected to have read and understood the current issue of the student handbook (published by Student Services) regarding student responsibilities and rights, and the intellectual property policy, for information about procedures and about what constitutes acceptable on-campus behavior.  

If you have a disability which may impair your ability to successfully complete this course, please let Student Support Services know during the first week of class.  Students with medical, psychological, learning or other disabilities desiring academic adjustments, accommodations, or auxiliary aids will need to contact Student Support Services in Room 205K, Sharwan Smith Center or phone (435) 586-7848.  Student Support Services determines eligibility for and authorizes the provision of these services and aids.

