APA Empirical Research Report Checklist
Complete this checklist and “cut & paste” it to the end of your empirical research report (do not include it as a separate attachment).  The more you can legitimately check off – the higher your grade!
(  my title page includes:  a running head, a descriptive title of project, my name, the name of the University, Dr. White’s name, course number & section number

(  my paper is typed, 12 point font (times new roman, or courier), 1” margins all around, and everything double spaced (except figures/tables), and all pages are numbered (top right corner)
(  I have used the past tense to refer to what others have found, what I did, and what I found

(  I have not included any personal references to my feelings or my personal motivations for doing the research (“Just the facts, Jack”)
(  I have not “spoken” to the reader by saying things like “you should” or “we should”
(  on page 2 is the abstract (nothing else):  the word “Abstract” is centered at the top, the abstract is 1 paragraph long, not indented, 100-120 words, and contains the following info: research question, brief description of participants, procedures used to test the question, what I found (do not include the numbers), and a concluding remark…all written in the past tense
(  The title of the project is typed (not bolded or italicized) and centered at the top of page 3
(   I started the intro with general background information on my research topic.  Next, I wrote about specific findings in the literature which I used to build up my study’s niche (why my study was needed, interesting, important, or justified).  After stating explicitly my research question, I gave a very brief description of the methods used.  I ended the intro with what I expected to find and why.  
(   I have used and cited at least two articles from medline and/or psychinfo in my introduction.  
(   I have cited a source for all facts, findings, theories, and ideas that were not my own

(   I have not quoted anything – but I have paraphrased
(  After the intro (but not necessarily on a new page), I have the heading “Method” (bolded) centered left to right; double spaced below that is the word “Participants”. This word is also bolded, and it is flush with the left margin
(  In the Participants section, I have included the number of men and women observed (as applicable), and pertinent demographics about them (e.g. what area of the US, the age group they appeared to be in, local area SES – low to middle on average, their apparent racial/ethnic group), etc…
(  Typed and double spaced underneath the Participants section is the “Materials” section.  This word is bolded and is flush with the left margin.  Unless I used something that’s “non-standard” (e.g. stopwatch), I have written “I required no special materials for this study.”

(  Typed and double spaced underneath the Materials section is the “Procedure” section.  This word is bolded and is flush with the left margin.  Here, I have written what I observed, when, and how (described in chronological order)
(  Typed and double spaced underneath the Procedure section is the “Results” section.  This word is bolded; it is centered right to left.  Here, I have reported what I found (e.g. frequencies, percentages, averages).  I have reported each result by using one method only:  numbers in text, or table(s), or graph(s). 
(  I have not tried to explain my results in the results section
(  Typed and double spaced underneath the Results section is the “Discussion” section.  This word is bolded; it is centered right to left.  Here, I first summarized what I found.  Then, if the results were consistent with what I expected, I have explained what impact or contribution this might have in the topic area.  If the results were not consistent with what I expected, I have tried to explain why.  I have pointed out any limitations of the study and what we should do next.
(  On a new page, I have the word “References” typed and centered (right to left) at the top of the page (not bolded)
(   I have listed all my sources (only the ones I cited in my paper), in alphabetical order, on this page AND I checked a reference book (or website) to see what info to include and how to write it

(   If I have any tables or graphs, I have put them here (after my reference list).  I have kept tables and graphs as simple as possible (i.e. no extra lines, no color, nothing fancy)
(  I have written complete sentences – I have not bulleted anything nor have I used point form

(  I have tried to write concisely by not repeating myself, using as few words as possible, and including only useful, important information.
(  I have proof read my paper to make sure there are no typos, spelling, or grammatical errors

(  I have “copied & pasted” the e-mail from Dr. White giving me the go-ahead for my study
