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In this our first newsletter, it is a pleasure to welcome you back
to the University. We would also like to acquaint you with the
SUU Mail Services and Post Office. We have a great staff to
meet and exceed your expectations. We are open 8 A.M. to 4
P.M. Monday through Friday. We also offer all of the ameni-
ties you come to expect from your local Post Office. We offer
Express Mail, Priority Mail, First-class Mail, Media, Library
Mail, packaging, and money orders.

One of the questions that comes up is “Do you sell stamps?”’
The answer is simply yes. As a contract station for the United
States Postal Services, our services are the same as a regular
Post Office with one exception, we don’t do registered mail.

The relationship we have with the Cedar City Post Office is
great and has been beneficial to the campus community. We
continue to benefit because of the trust they have in our staff /
employees to get the job done.

Our SUU Post Office staff handles mail for the entire campus
community which includes pick-up and delivery to 75+ depart-
ments and over 1000+ student boxes.

Mail boxes are available and ideal for students because as a
student you are very transient. A mail box helps solve the
issues associated with moving. No more forwarding mail and
trying to have it catch up to you. With a Post Office box the
mail will come to one spot all 4 years you are in school.

www.suu.edu/ss/postoffice/
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Our professional staff can also help and consult with you on
various mailing designs and mail-ability. We are happy to
help in the planning stages of mailing because we can answer
questions and avoid the possibility of having problems down
the line. Our services also include list cleanups (data manage-
ment), design, labeling, and printing directly to the mail piece.
By allowing us to help with your mailings from the start you
will save yourself time and for faculty/staff, you will save the
University money.

We are here to help you. Let us take out the hassle of worry of

mailing.

USPS Military Holiday
Shipping Deadlines

See PG. 2




2008 Overseas Military Holiday Mailing Deadlines

Military Mail | Express Mail® Military Flrlf/tl-(?llgss Priority A'Fljiiclf)/ll i ASp_Tcgl Parcel
Addressed To Service (EMMS)1/ a Mail® il a ""’“"’? € Post®
Letters/Cards (PAL) 2/ Mail
APO/FPO AE ZIPs
18-Dec 11-Dec 11-Dec |4-Dec 28-Nov [13-Nov
090-092
APO/FPO AE ZIP
093 N/A 4-Dec 4-Dec 1-Dec 21-Nov [13-Nov
APO/FPO AE ZIP
/ * 118-Dec 11-Dec 11-Dec  |4-Dec 28-Nov  |13-Nov
094-098
APO/FPO AA ZIPs
340 18-Dec 11-Dec 11-Dec |4-Dec 28-Nov [13-Nov
APO/FPO AP ZIP
/ > |18-Dec 11-Dec 11-Dec  |4-Dec 28-Nov  |13-Nov
962-966

Military Overseas Mailing and Packaging Tips-

Be sure to order a FREE Military Care Package Kit from USPS by calling 1-800-610-8734.

Priority Mail packaging products, including the Priority Mail Flat-Rate boxes, offer the best shipping value,
and can be obtained FREE at any Post Office. Customers receive a $2 discount for using the Priority Mail
Large Flat-Rate Box to mail to any overseas military address, no matter the weight of the box, for just $10.95.

If you use a regular box, use one strong enough to protect the contents with no writing on the outside.
Cushion contents with newspaper, bubble wrap, or Styrofoam. Pack tightly to avoid shifting.
Package food items like cookies, fudge, candies, etc. securely in leak-proof containers.

Use pressure-sensitive or nylon-reinforced packing tape.

Do not use wrapping paper, string, masking tape, or cellophane tape outside the package.

Print the complete military service member’s name, unit, and APO/FPO delivery address, and your return ad-
dress on one side only of the package.

Place a return address label inside the package.

Stuff fragile items, like vases, with newspaper or packing material to avoid damage
Remove batteries from toys/appliances. Wrap and place them next to the items inside.
Purchase insurance and delivery confirmation service for reassurance of package delivery.

Mail addressed to military Post Offices overseas is subject to certain conditions or restrictions regarding con-
tent, preparation and handling. APO/FPO addresses generally require customs forms.

For the full story go to:
http://www.usps.com/communications/newsroom/localnews/co/co_wy_mt_2008_1021.htm
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