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This is the page that you will first see when accessing your account to do one of the following:

1. Register for Orientation
2. Registering for classes

This tutorial will cover how to register for classes for the upcoming semester



Activation Screens
If this is your first time accessing your account, you will first need to activate your account.
You have two options to activate your account:

1. Enter your email in the space provided, or
2. Enter your Admissions username and PIN that you used on your application.

14ain Meay

SUU Account Activation

Enter your email address.

You need 10 ener the emal address tat you gave SUU whien you appiled and you il need 1o have access 1o that emal address. We wil be sending an
Achvaton email o Ihat a0aress. If you don'l femember wiich email a0aress you Used of Il SUU Goesn' Nave your current eml adaress, piease contact
the Registrar's Office at (435) 5867715, You willneed to have access to Ihis emall agdress fo compiete the activaion process

. e
Email You €an allimasvely actale yOur account weh e UsermamerPIN used when PP Onine Ko admission 10 SUU

hain Meny

SUU Account Activation

User your admissions username/PIN to activate your account

f you applied for admission 1o SUL onine, you sefup & username and PIN at that ime. You ¢an use tha usermame and PIN 1o actvate your SUU account

Proase note a0 case sensitive! the y a8 you entered 1t when you apphed 10 SUU.

Admissions ——
Username
and PIN




Registering for Classes

This is the screen that you will see after activating your SUU Portal

Emergency mobte phone:

1098.1 Electronic Detvery Opto
| Bunnecselfsece =] @ sLeaming
73 Main Menu

3 tmplon

This area will
show what
you need to
pay in tuition
and fees to

the University
by December

9" (payment
plans are also

available
through this
link).

Select: 3 Eamca
“Registration”

You may be asked to confirm/update your contact information before being routed to the next screen.
Once updated you will be sent to the screen above and will need to select “Registration” again.
(You will be required to update this information every semester.)
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“Add,
Drop, or
Search for
Classes”
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Personal Information Financial Aid Faculty Services Employee
Search Go RETURN TO MENU | SITE MAP | HELP | EXIT

Select your
Y Select Term -
registration
term, | selecta Term:
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SOUTHERN UT UNIVERSI SUU Web Access
Personal Information Sl Financial Aid  Facully Services  Employee
Search | Gof e
Alternate PIN Verification -
.P Please enter your Registration Access Code (RAC) then click submit. If you do not have a Registration Access Code, please contact your academic advisor.
() ! you have problems registering for classes, please refer to the Reqisiration Errors page for an explanation of the error and ifs resolution
—% Amernate PIN:[
Enter the

Alternate Pin
from the email
you received
after completing
the pre-advising
tutorial, and
select submit

Submit
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Search

Add/Drop Classes:

Agreement to Pay SUU Tuition Charges and Fees

By regrstaring for classes, | heraby promisa to pay Southem Utah Unwersity (SUU), tuition and fees asses5ed to me for courses, or which | hawe registarad, by the published paymant dus date for each samester | agres 10 pay lata payment fees for any unpaid balance ater that
fate. | understand that & | 3m unabe 1o pay my tuiion and fees in & by the publshed due date. | can envol in 3 morthly ttion payment pian svalatie thiough the SUU Cashier's office. For any unpaid balance beyond the end of the semester for which charges were incurred. |

agree 1o pay any addtional fees and rierest charges (nct to exceed 10%
event | dafault on this agreement and i becomes necessary to place this
agreement Addtonally. | agree that SLA) shail have the ight to ofset any
use any communications network svalable (& . cell ghone, lext message. home phons. place of smployment. and stemet) to contact me duing the cobections rocess

Use this tertace 10 30d or drop classes for the selected tarm I you have already (egstersd for the term. those classes wil appear on your Curtert Schedule. Addional classes may be added i the Add Class tatle

assessed Holds wil be placed on my school records prohibaing e Hom regstration actwities. TaNSCIGL 16quests. of other Uiwersdy (ecords requests. until mry account has been pat in A In the
t for colection. | agres to pay any additonal cobaction fass. not 1o axceed 50% of the ongnal prncipal balancs. phus any court costs and/or altomey feas rasuting §om the sorcemant of this
25 due 1o me from SUL against the past due balance Alse. SUU may piace a lien on Adure Utah State tax refnds untl al delinquent baiance obligations are satished. | understand that SUU wil

To add a class ente the Course Referance Number (CRN) in the Add Class table. Classes may be dropped by using the ogtions availabia in the Action feid. If no options are listed in the Action field than the class may not be diopped. When add/drops are complata click Submit

Change:

fyou are uneure of which classes to add. click Class Saarch to revew th class schedule

(D) ¥ you havs problems regstarng for classes, please fer o the 0202 for an exgianation of the enor and its resciution

ra

¥ you have been waitisted for 3 ciass. you wil be notifed by emal #iwhen 3 seat becomes avalate. Please chack your eml oten

Ay change in your schedide may mmpact the amount you owe the Unwersty and/or your inancial adt Plaase check your account aher any schedule changes

Current Schedule

This area shows
you what classes
you are currently
registered for

Status ‘Action. CRN . Subj Crse Sec Level Cred Grade Mode Title

Total Crede Hows 000
Biling Hours 000
Meimum Hows. 0,000

This area shows
you how many

Maximum Hours: 15,000
Date

Add Classes Worksheet

credits you are
registered for in

|c|r-

the coming
semester

To add new
classes to your
schedule, select
the “Class
Search” button

- (Note: you must have

You can also add new classes to your schedule by
entering the 5 digit CRN number in these boxes.

a minimum of 12
credits for full-time
student status)

U Web Access

RETURN TO MENU | SITE MAP | HELP | EXIT

Look-Up Classes to Add:

> For advanced search options, use the Advanced Search button below

Sublect: [Accounting
Agricultural Science

‘Aninropoiogy

Art

Ant History
Arts Administraticn

Biology

Business Administration

Business Education

CADICAM Engineening Technology =

Course Search Advanced Search

Select the

Option

/

Advanced Search Student Schedule by Day & Trme | Student Detad Schedus | View Holds |

RELEASE: 8512




Class Schedule Search

SUU Web Access

To search by course afiibule: Select the first subject area on the list, hold the "SHIFT™ bution down and select the st subject area on the kst You may hen select the atiribule: of Tntemet Gourses™ and push fhe "Class Searcii” bution

Select the
subject here

e :
—
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Course umsar: | 1
—
Crean Range. hours lo hours.
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==
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—— .
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ampm am[s]

Select: “Class

Search” after

selecting the
subject

tass Seanch | Reset

C———

If you know your
Course Number
(i.e. 2010, 3270,
etc) Then you
can enter that in
this space to
narrow your
search

For example: If [ want to register for ACCT 2010 Accounting Principles, I would first select the “Subject”

Accounting, then click on the “Class Search” Button on the bottom of the page.
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SUU Web Access §

These columns
contain the
class name

Search Go

Look-Up Classes to Add:

B To registerfor classes. chack the box in ¥ont o the CRN (C identiies » closed class) and cick Register or Add to Worksheet

Sections Found

Accounting

Subj CrselSocCmpCred  Title Days Time.

These columns
contain the
days and times
of the class

ffaccT2otofn SUU 3000  Accounting Prnciples AWF 10.00 am-10.50

am
MVWF 01.00 pv01 50
pm

accrzomfz s Accourting Prociples

qaccr 201 Accouting Prrciples TR 0830 am09.50

SUU 3000

0024 AccT 2010004 Accounting Prociples MW 12.00 pm-12.50

=
202{AccT 2010006 SUU 3000 Accounting Prnciples MWF 03.00 pm-03 60

pm
a01AccT 2020001 SUU3I000  Managerial Accounting ME 09 00 am09 50

001 AccT 2020002 00 Managerial Accounting

ACCT 301 Financial Accourting |

This column
contains check
boxes. Make
sure you check
the boxes of
the classes you
want to add to
the worksheet

pm
2002] ACCT 302 Financia Accounting § MW 12.00 pen-12.50

2024 AccT 3100001

SUU 3000

Accounting iformateon Systams

o
mozjaccT 20000t SUU 3000 Tax! MVWF 09.00 am-09 50

002{ ACCT 3300001 SUU 3000 Cost MV/E 10.00 am-10.50
am

2196 ACCT 1350001 SUUIC00  Busiess Law!

am
1964 AccT 33s0jo2 TR 1000am1120

SUUI000  Busmess Lawl

002{ ACCT 00J01 SUUI000  Audting |

pm
TR 0230 pm03 50

R 0100pmo220 |7

£
TR 0100 pm0220 |4

AWF 0100 pm01 50 | 3

AWF 08.00 am-08.50 | 3

MWF 0200 pv-02.50 | 3

00 ACCT402)01 SUU3I000  Adanced Accounting
pm
2002{ACCT 4200001 SUU3000  Tax Research & Advanced Topics | MW 11.00 am-11.50 |3
o
1i7faccTasslt SUU 1000 ntemshp BA
3000
1m0dACCTAs00f0 SUU 1000 Special Topics TBA

Cs w. W Instructor Location Attribute
jcap  Act  Rem (MM00)
65 %19 5 o % Mary B Pearson (P) 08221209 BU208 Budget Related (Regular) and Vocational and Regular Class and Faceto-face
65 156 [5 0 2 MshakD Chambadan OZZ1209 DU 208 BudetResed (Rl nd Vocstns o RaudrCloes s Face o fce
~

% 13 P50 2  MayB Pesos)  0MZ21209 BUIDY Budget Relted (Regl) and Vocaionsand ReguirCise and Facetodece
BT BN 0 %MD Chbein GRZ21260 801 S Rt R o octr g Cs et
smnls o = l',‘.,h,m,mm 08221208 6200 Budge Rltad Rogul) ané Acsdemc 3nd gl s 3 Fce o fce
0 1862 |25 0 25 MashakD Crambwisn 0721208 BU208 Bucge Rested (Reguln nd Academc and Ruua Coes md Face toace
4 Mu s L % ‘Var,E Pearson (P) 0822-1209 BU 103 Budget Related (Regular) and Academic and Reguiar Class and Face-to-face
6 52 B5, 0 25  beyNDames()  OMZZNY DU Ducget Fesed Rak snd Acadoric o Rk Cise d Face e
18 22 [SN 0 B Mo Bewik() | SZ1005 BUN2 Duige Feeed oo nd Acsde v Rl Gles md Face ot
% 296 5 0 % DedS Chosensen(P) OBZZIZVS Budget Resed (Ragie) and Academc and Rl Coes nd Fac-ooce
% 132 s 0 Jafirey N Bames (P) 08/22-1209 BU 101  Budgst Related (Regular) and Academic and Regular Class and Face-to-face
® RU DS 0 B heyNBames®) 08221209 BT BudgetRasad Rgul) d Ackiemc snd Rgul Cinss s Facedo ce
00 [0 0 0 OmdS vt ) (9721009 TOA Dk Gt ) Acders d i ot s
W0 0[5 0 25 OeidS Chitmeen i) OVZUI6 TB Oty Robd (i) nd Acadonic ond R Cos ond Focaacs

For more information on a class, click on the
underlined red numbers in this column

If you want to add the class to your schedule select the corresponding check box (located in the far left column).

These columns
show how
many seats are
available in the
class

If the letter ‘c’ is next to the course, instead of a check box, then the course is closed, and you will be unable to register for this class.




After you have
selected your
course(s) by
checking the
box in the left
hand column,
select the
“Add to
Worksheet”
button
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[ 20021ACCT02001 SUUI000  Financial Accounting I WHE1200pmI20 U0 226 25 0 25 DedA Rens 08221209 BU 103 Budgel d Academic and Regular Class
10922ACCTII0001 SUUJ000  Accounting Information Systams ~~ MWFO100pm0150 36 1323 26 0 25 JefoyN Bames () 0221209 BU207 Budgel Related (Regular) and Academic and Regular Class and Face-to face
MRACCTIO0 I Tax WESO0MMNS0 M BT 25 0 2 Rebn GoweckP)  GHZ2T2UR BUN2 Gudge Relasd Rephe)wo Acetem g R Cos s Ficedodacs
0024 ACCTI30001 SUU 000  Cont MYWF1000am1050 36 2116 25 O 25 DaddS Chastensen (P) 08221209 BU 101 Budgel d Academic and Regular Class
LMOACCTINN0! SUUIO00  Business Law| WER MmO % %1 2% 0 % Timothy 8 Lowis (P) 082212109 BU 101 Budget Related (Regular) and Academic and Regular Class and Face-to face
BHACCTIN002 SUUI000  Business Law! ™ Woamnn @ 2w B o Timothy 8 Lewis (P) 08221200 BU 102 Budget Related (Regular) and Academic and Regular Class and Face-toace
0026 ACCTI0001 SUUI000  Audting | WE 000250 % B B 0 3 JebeyN Ownes P 08221209 BU 101 Budge Retated (Regular) and Academic and Regular Class and Face to face
10026 ACCT40300Y SUU 3000 Advanced Accounting TR 02%0pm0360 48 2623 25 0 25  DadA Rees (P) 082212009 BU102 Budget d Academic and Regular Class
NZTACCTA001 SUII00  TaxResomch & Admncad s WWF 1100am 150 36 1226 25 0 25 eyl Banen®) 08221200 BUZDY Budget d Academic and Regular Class
1UZ9ACCTAB9001 SUU 1000 Intomship Toa 0010 0 0 e Cousensen(P) 08221200 TOA  Eudge Roead Rague)mnd Acadomic and Supsvaon o remcts hes and
13208 ACCT 4900 0 s.uufﬁ:: Speciad Topes TBA 100 10 26 0 26 DS Chistensen (P) 08221216 TBA ::.;: d Academic and Regular Clay
20002 ACCT 610001 sw:m Actouming o Deciuontlakng & M 0530pm0820 45 1620 25 0 25 DaidS Chilemsen () 08221209 BU 102 Dusge Ruated (gl and Academic and Rl Class s Face otace
211229 ACCT 6100 701 SUU 3,000 A(cwnl-wluD-cmmMn-\nl Toa 2 7 18 25 0 2  DwdS Chisteosen (P) 08221209 TBA  Budgwt Related (Regular) and Academic and Regular Class and lntemet Course
00 ACCT 621001 SUU 3000 Cnvalv Tax| MW 1200pm0120 48 1038 25 O 25 RobinS Boneck(P) 08221200 BU102 Budgel Related (Regular) and Academic and Regular Class and Face Lo face
10041 ACCT624001 SUUI000  Estate and Gif Ta MW 0200pm0320 40 7 41 26 0 25 RobinS Boneck(P) 08221209 BU 102 Budgel Retated (Regular) and Academic and Regular Class and Faceoface
12630 ACCTE260 701 SUU 3000 Taxws/Pass Through Entities Toa 266 1 25 0 25 RobnS Booeck(P) 08221209 TBA  Budgel Related (Regula) and Academic and Regular Class and lntemet Course
J22Z0ACCT27070 SUU 3000 Tax Seminar THA 2 1015 25 0 25  Robin Boneck(P) 0221200 TBA  Budgel Related (Regular) and Academic and Regular Class and Intemet Course
20042 ACCT66001 SUUI000  Business Law | TR 0030am0350 49 M 36 25 0 26 Tmothy® Lews (P) 08221209 BU201 Dudgel Reiated (Regular) and Academic and Regular Class and Facetoface
J0IACCTG40001 SUU 3000  Autitng ® ;‘“mmun 32610 26 0 25 JeeyN Bames ) 08221209 BU20T Busget Related (Regular) and Academic and Regular Class and Face Lo face
JX2TACCTHA0T0 SUU 3000 Forensic Accounting oA 26 978 10 0 10 JeMeyN Bames(®) 00221209 TBA  Budgel Related (Regular) and Acadamic and Regular Class and Intemet Cour L
J274ACCTG60001 SUUI000  PracticelThoory Semnr TR 1000am1120 49 1633 25 0 25  DawdA Rees(P) 08221209 BU 201 Bodget Retated (Regular) and Academic and Regular Class and Face-toace
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JIMACCTET0001 SUU 1000 Graduate Reading TBA 0 10 2 0 25 DaadS Chastensen (P) 08221200 TBA  Budget Reated (Reguln) and Academic and Regular Class and Faceo face

[ 11185 ACCT 689001 Suu‘!nu: Accounting Intamatep Program TBA 0 10 2 0 26  DaidS Chastensen (P) 08221209 TBA  Budget Related (Regular) and Academic and Regular Class and Faceto face
12347 ACCT 6900 02 5w:::z ST Tax Resoarch TBA § 05 26 0 25  JefweyNBames(®) 08221209 TBA  Budgel d Academic and Regular Class
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Add/Drop Classes:

*
Agreement to Pay SUU Tuition Charges and Fees

By ogatecng o casses, | hrby promis o ay Souhar Ui Unwery (SUU), i and s 28455ed 10 me o couries, o which | haveroistre, by the ublshed payman e dote ko soch semesta | 378 0 oy ot paymantees o any s blance s ths

date. | understand that 1 3m unable o pay my tuion and fees in A8 by the published due dats. | can vl in 3 mordhly lstion payment plan avaiae thicugh the SUI Cashiers ofice.For any unpaid balance beyond the end ofthe semesier for which charges were mcured. |

Sre s oy any ol s d sk chargs (4t o 4xcoed 10% APR) atsessad. Hols il b plced on y schodtcods g mébom reparain Sctos, Wanocapt 1wquets o Sher niersty occrds request, ety sccoud has beo it 1 1 the
ot | dafaul on this agreement and it becomes  50% of the onginal precipal balance. phus any cour costs and/or atomey fees (asuting ¥om the enforcement of this

Sreament Addtonsly | myee that SLL) hall av the Agh 1 o 2y mmes cue 10 e o SUL agansttne past e blance. Alse, SUU ey lace & an on s Aah St o ekl o doknuens o sbbuions we atabed | darsand e LU il

b spmspudimmers otk bl gt gt b oob g e g vedfoqasodioss oo s rgdes

Use this intertace 1o 30d or drop classes for the selected tam. I you have already registered for the term. those classes wil appear on your Currert Schedule. Addtional classes may be added in the Add Class table
To add a class snter the Course Refarance Number (CRI) in the Add Class table. Classes may ba ropped by using the options avalatia in the Action feid. f no options are isted in the Action field then the class may ot be dropped. Whan addidrops are complate click Submit
Changes

1fyou are unsure of which classes to add. click Class Saarch to review the class schedule

(D) ¥ you have problems regstanng for classes, plaase efer o the Regisiration Ervors 0ags for an expianaton of the ertor and is resolution
¥ you have been waitsted for a ciass. you wil be notfied by emal when 3 sest becomes alatie Please check your emal oten

Ay change i your schedue may Wnpact the amount you owe the Uniersty and/or you financial your account aer any
Current Schedule
Status. ‘Action. CRN Subj Crse Sec Level Cred Grade Mode Title

Your registered

Total Crede Houws ~ 000

o classes will appear
Maamom s 16000
Date

in this area. If
Add Classes Workshest your class does

After adding
the selection
to your

worksheet,
will appear in
this area

not show up in
s

e T ) J this area, then you
\ are not registered
for the class

Select the “Submit Select the “Class Search”
Changes” button to add button to add more classes
the class to your schedule. to the semester

Wait until you have all of
your classes listed on this
worksheet before you
submit changes
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i ffice Website or contact them with questions at

@ If you have problems for classes, ple fer lo the R Erors page for an explanation of the error and its resolution.

If you have been waitisted for a class, you will be notified by email ifiwhen a seat becom Please check your email often

Any change in your schedule may impact the amaunt you owe the University and/or your financial aid! Please dl ur account after any schedule changes

Current
You may Status Action CRN Subj Crse Sec Level Cred Grade Mode  Title If you
i ~Registered™ on Oct 25, 2011 |None ~ 10587 PHYS 2020 01 Undergraduate - Semester 4 000 Standard Letter College Physics I :
receive a . . receive an
Registered™ on Oct 25, 2011 | None ~ 12799 PHYS 202505 Undergraduate - Semester 1 000 Standard Letter College Physics Il Lab
i i error code
registration Total Credit Hours: 5000 | h ’
Biling Hours 5000 select this
add error. Minimum Hours:  0.000 | kf
p Maximum Hows 18 000 ink for an
If so it Date Nov 01,2011 02:39 am |
i explanation
appears in —_— > Registration Add Errors ™| p
thiS area Status CRN Subj Crse Sec Level Cred Grade Mode Title and
Corequisite BIOL 2320 (CRN 10667) required 12803 BIOL 2323301 Undergraduate - Semester 1.000 Standard Letter Human Anatomy Lab luti
resolution
and means Add Classes Worksheet
you are CRNS to the
— — roblem
NOT [ [ I [ [ [ [ (I P
registered Suomit Changes | Ciass Searcn | Reset
for the
[ Vizw Holds | Change Courss Opfions | Registraon Fes Assessment
class. RELEASE: 4512 ]
< >

o Trusted sites. - Hoon -

To see what a week or your classes will look like for spring semester, follow the instructions below.

To get to this page, select the
“Student” tab
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SUU Web Access

Personal inomation mmrm-rmm Employes  Finance

Search Go

Registration

“Week at a
Glance”




Click on the link “Week at a Glance”

+

€ M A nios/ Dannersecsuu.edu

SUU Web Access

rarna rhrmmcs e rwnce [ e bt ooy

Soarch Go ST Y0 M| TR M2
Student Schedule by Day and Time: -

0 Following 1 your schedule by day and time. Classes which are st nct schechéed or thatfall i & et date Fange than the pormal term ar sted € the batom of the page
é F
P Wass Week of Apr 26, 2011 és v or your

Tonder Toawtoy Vednesday Thursday Fiiday Setwdey S schedule to

A weekly =

schedule will show up, you

need to make

appear in this P
racae 1303 i Bt T sure that the

date you

area

entered is

during the
coming

semester

For any questions please call the Academic Advising Office:

435.586.5420



