
Accessing your account for the first time 

 

 

SUU’s Homepage 

Login Home Screen 

 

 

 

This is the page that you will first see when accessing your account to do one of the following: 

1. Register for Orientation 

2. Registering for classes 

This tutorial will cover how to register for classes for the upcoming semester 

First Time 

Users, Start 

Here (Activate 

Your Account) 

Returning 

Users, Start 

Here 

In you have forgotten your Username or Password, 

use these links and follow the instructions 

Select this 

link to 

access the 

My SUU 

Portal 

Login 

Website URL: www.suu.edu 



Activation Screens 

If this is your first time accessing your account, you will first need to activate your account. 

You have two options to activate your account: 

1. Enter your email in the space provided, or 

2. Enter your Admissions username and PIN that you used on your application. 

1. 

 

 

 2. 

 

 

 

 

Email 

Admissions 

Username 

and PIN 



 

Registering for Classes 

 

This is the screen that you will see after activating your SUU Portal 

 

 

 

You may be asked to confirm/update your contact information before being routed to the next screen.  

Once updated you will be sent to the screen above and will need to select “Registration” again. 

(You will be required to update this information every semester.) 

 

 

Select: 

“Registration” 

Select: 

“Add, 

Drop, or 

Search for 

Classes” 

This area will 

show what 

you need to 

pay in tuition 

and fees to 

the University 

by December 

9th (payment 

plans are also 

available 

through this 

link). 



 

 

 

 

 

 

 

 

 

Select your 

registration 

term, 

followed by 

submit 

Enter the 

Alternate Pin 

from the email 

you received 

after completing 

the pre-advising 

tutorial, and 

select submit 



 

 

 

 

 

 

This area shows 

you what classes 

you are currently 

registered for 

This area shows 
you how many 
credits you are 
registered for in 
the coming 
semester  
(Note: you must have 
a minimum of 12 
credits for full-time 
student status) 

To add new 

classes to your 

schedule, select 

the “Class 

Search” button 

You can also add new classes to your schedule by 

entering the 5 digit CRN number in these boxes. 

Select the 

Advanced Search 

Option 



 

 

For example: If I want to register for ACCT 2010 Accounting Principles, I would first select the “Subject” 

Accounting, then click on the “Class Search” Button on the bottom of the page. 

 

 

 

 

 

If you want to add the class to your schedule select the corresponding check box (located in the far left column). 

If the letter ‘c’ is next to the course, instead of a check box, then the course is closed, and you will be unable to register for this class. 

Select the 

subject here 

Select: “Class 

Search” after 

selecting the 

subject 

These columns 

contain the 

class name 

These columns 

show how 

many seats are 

available in the 

class 

These columns 

contain the 

days and times 

of the class 

This column 

contains check 

boxes. Make 

sure you check 

the boxes of 

the classes you 

want to add to 

the worksheet 

For more information on a class, click on the 

underlined red numbers in this column 

If you know your 

Course Number 

(i.e. 2010, 3270, 

etc) Then you 

can enter that in 

this space to 

narrow your 

search 



 

 

 

 

 

 

 

 

 

 

 

 

After you have 

selected your 

course(s) by 

checking the 

box in the left 

hand column, 

select the 

“Add to 

Worksheet” 

button 

30006 vAfter adding 

the selection 

to your 

worksheet, it 

will appear in 

this area 

Select the “Submit 

Changes” button to add 

the class to your schedule. 

Wait until you have all of 

your classes listed on this 

worksheet before you 

submit changes 

Select the “Class Search” 

button to add more classes 

to the semester 

v Your registered 

classes will appear 

in this area. If 

your class does 

not show up in 

this area, then you 

are not registered 

for the class 



 

 

To see what a week or your classes will look like for spring semester, follow the instructions below. 

 

 

 

 

 

 

 

 

“Week at a 

Glance” 

To get to this page, select the 

“Student” tab 

You may 

receive a 

registration 

add error. 

If so it 

appears in 

this area 

and means 

you are  

NOT 

registered 

for the 

class. 

If you 

receive an 

error code, 

select this 

link for an 

explanation 

and 

resolution 

to the 

problem 



Click on the link “Week at a Glance” 

 

 

 

For any questions please call the Academic Advising Office:  

435.586.5420 

A weekly 

schedule will 

appear in this 

area 

For your 

schedule to 

show up, you 

need to make 

sure that the 

date you 

entered is 

during the 

coming 

semester 


