PRIVATE & CONFIDENTIAL
Notice of Suspected Academic Misconduct (Policy 6.33)
DATE: [Date]
TO: [Student Name]
  [Address/Email]
  [Course Name, Number, and Section]
FROM: [Professor Name]
Cc: Academic Integrity Specialist (Abigail Larson; abigaillarson@suu.edu)
  [Dean of College]
  [Department Chair]
RE: Notice of Suspected Academic Misconduct (Policy 6.33)
Dear [Student First Name],
I am writing to inform you of a concern regarding possible Academic Misconduct related to [Assignment/Exam Name, Course Name]. Specifically, I have reason to believe that on or about [Date of Alleged Violation], you may have engaged in [specific suspected violation; e.g., plagiarism, cheating, fabrication, unauthorized AI use, etc.] as defined in SUU Policy 6.33.
This concern is based on the following information and/or evidence:
[Insert concise description of the facts, information, or irregularities that led to the suspicion.]
At this stage, no final determination has been made. In accordance with Policy 6.33, I am requesting that we meet for an Initial Meeting to discuss this matter and review the information relevant to the concern.
During the Initial Meeting, we will discuss:
1. The University’s process for resolving allegations of Academic Misconduct;
2. The information and evidence related to the allegation;
3. Any information or explanation you would like to provide; and
4. Possible sanctions that may apply if a violation is determined to have occurred.
Please contact me within the next 72 hours so we can schedule the Initial Meeting within five (5) school days of this notice. The meeting may occur in person or via Zoom.
You may reach me at [Faculty Email] or [Faculty Phone Number]. If you are unable to reach me directly by phone, please leave a message with your availability.
You may also request to have an Academic Officer (e.g., Department Chair, Associate Dean, Dean) present during the Initial Meeting. If you would like an Academic Officer present, please include that request in your response email. Likewise, if I request their presence, I will notify you before the meeting.
It is important that we meet so I can hear your perspective and ensure all available information is considered. Under Policy 6.33, I am responsible for evaluating both information that supports the allegation and information that may indicate no violation occurred. Any determination regarding Academic Misconduct must be based on a “Preponderance of Evidence,” meaning it is more likely than not that a policy violation occurred.
Please be aware that if you choose not to respond to this notice or do not participate in the Initial Meeting, the process may proceed in your absence and could result in an unfavorable outcome.
You should also understand that:
· You may not withdraw from the course while this matter is pending in order to avoid accountability for the alleged violation;
· This notice and related documentation may become part of your educational record; and
· Students found responsible for repeated violations of the Academic Misconduct Policy may face additional sanctions, up to and including dismissal from the University.
Following the Initial Meeting, you will receive a written determination outlining whether a violation occurred and, if applicable, any sanctions that will be imposed.
I encourage you to carefully review SUU Policy 6.33 and the expectations outlined in the course syllabus prior to our meeting.
If you have questions regarding this notice or the process, please contact me or the Academic Integrity Specialist, Abigail Larson, at abigaillarson@suu.edu.
Sincerely,
[Faculty Name]

