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Internet Native Banner

Common Questions
Common Forms
Tips and Tricks
Q&A



Common Questions

How do | use Internet Native Banner.

How much money do | have left.

Revenues / Expenses
— Why can’t | see the expense/where did it go?
— How can | find the expense/transaction?



How do | use Internet Native Banner

=12
File Edit Options Block Item Record Query Tools Help DRACLE.
 (EEEE e [ &

& Oracle Developer Forms Runtime - Web

* Onceyou
have a __ _
TEGeneral Menu GUAGMNU 7.4.1.1 (PPRD) - Thursday April 03, g 3 X|

u Se rn a m e Go To... B Welcome, GUNTER Products: E Menu | Site Map | Help Center

Empty; Select to build. [GUAPMNU]

pa SSWO rd ‘JBanner Change Bannaer Password

My Links

M LIstudent [*STUDENT] Check Banner Message
Og I nto Jadvancement [*ALUMNI]
7 s . Self Serve Banner
_JFinancial [*FINANCE] -
I N B . _IHuman Resources [*HRS] Banner Documentation
[JFinancial Aid [*RESOURCE] Y ——

_1General [*GENERAL]
[IBanner XtenderSolutions [*BXS] Wells Fargo

* Double e
click on _
Empty;
select to
build T P R ] :

GUAPMNU CSUU

Fress ENTER ta start selection or expand/callapse menu. |
Record: 171 | 1 . | =05C=

My Institution




Setting up My Banner

*F7 to Enter Query
*Type in form name
*F8 to Execute Query

& Oracle Developer Forms Runtime - Web: Open = GUAPMNU

File Edit Cptions Block [term Record Query Tools Help

FEX
ORACLE

GUNTER's Personal Menu

*Double click on form

*Click the arrow
button to move to
the right hand side of

page.

Type: |Orac\e Forms module '| @
Object Description
[TsA1098 [1098-T Tax Information 4]

|FI'MITYP |1099 Income Type Code Maintenance

81099 [L099 Reporting
FOALO9Y -MISC Magnetic Tape Transmitter D

[pxato9s [1osg-R

[PTvi099 [1095-R Distribution Cow

[rHrGLBL [1399-2000 NAS Global Palicy Options RT~{<, =

[rHaDV4 [2003-2004 Applicant Override 4
[rHRGLO4 [2003-2004 NAS Global Policy Options R

[rhIMs04 [2003-2004 Miscellaneous Results Inguiry |
[rHaNAD4 [2003-2004 Need Analysis =

[RHavRD4 [2003-2004 Need Analysis Document veri
[rHAPRO4 [2003-2004 Nzed Analysis Processing

[READ104 [2003-2004 Pell Disbursement/acknowled
[rEACRO4 [2003-2004 Pell Origination/Acknawledger

[RHasLO4 [2003-2004 Student Loan Data
[rHaSUD4 [2003-2004 Supplemental Need Analysis
[rHaOVOS [2004-2005 Applicant Override

[rHRGLOS [2004-2008 INAS Global Policy Options R

[rhIMs0S [2004-2005 Miscellaneous Results Inguiry

[RHanaDs [2004-2008 Need Analysis =

A e e e i TR R

FRM-40350: Query caused no records to be retrieved.
Record: 111 . o |

Object

Description

|»

| «05C=




Setting up My Banner

£ Oracle Developer Forms Runtime - Web: Open > GUAPMNU

*Then click save or hit

File Edit Options Block Item Record Cuery Tools Help ORACLE
F10 >
(3 Banner Maintenance
GUNTER's Personal Menu
Type: |Oracle Forms module v| @ (Ol DA
|FGIBDSR |Executive Summary sl
Object Description |FGIBSUM |Orgamzation Budget Summary
[T5A1098 [1098-T Tax Information = [FatBawL [Budget availsbility Status
|FI'MITYP |1099 Income Type Code Maintenance |FOIDOCH |D0c:ument Histary
|F,q,q]_099 |1099 Reparting |FGITBSR |Tria| Balance Summary
[Foa1099 [1099-MISC Magnetic Tape Transmitter D " i
[Pxatoos [10os-r i i
[PT¥1099 [1099-R Distribution Code Validation 5 | |
|RNRGLBL |1999-2000 INAS Global Policy Options Ru % [E | |
[RHACVD4 [2003-2004 Applicant Override 4 | |
[RMRGLO4 [2003-2004 INAS Global Policy Options Ry i i
|RNIMSD4 |ZDD3-2004 Miscellaneous Results Inguiry [@ | |
[RMANAGA [2003-2004 Need Analysis = i i
[RMavRO4 [2003-2004 Need Analysis Document Veri | |
[raPRO4 [2003-2004 need Analysis Processing i i
[rEADIDS [2003-2004 Pell Disbursement/acknowled i i
[REAORO4 [2003-2004 Pell Crigination/Acknowledgel | |
|RNASLD4 |ZDD3-2004 Student Loan Data | |
[rMASU4 [2003-2004 Supplemental Need Analysis | |
[RHAGVDS [2004-2005 Applicant Override i i
|RNRGLDS |ZDD4-2005 INAS Global Policy Options Ru | |
[RMIMSOS [2004-2005 Miscellaneous Results Inquiry i i Ll
[RHANADS [2004-2005 Heed Analysis - | | -
] e | »
Enter Ohject Mame; Listto Search. \ J
Record: 616 | | =08C=




Setting up My Banner

& Oracle Developer Forms Runtime - Web

FEX
File Edit Qptions Block Iterm Record Query Tools Help ORACLE’

BE 58 (B S EE GG LH@X

*Then next time you
log into Banner you |

/A General Menu GU U 7.4.1.1 (PPRD) - Thursday
W| ” have the fO rms Go Tu...E Welcome, GUNTER products: [~| Meru | Site Map | Help Center
t h at yo U p I a Ced i ntO E Executie Summary [FGIBDSR] iy Wil -

[ organization Budget Summary [FGIBSUM] Change Banner Passward

my ba n n e r ea Si Iy [ Budget Availability Status [FGIBAYL]

Check Banner Message ¢
. _—————> || Bpocument History [FOIDOCH]
accessible , Self Serve Barner
. B Trial Balance Summary [FGITBSR] -

[ organize My Banner [GUAPMNU] Banner Documentation

*Then all you have to | iaamer

[Jstudent [*STUDENT]

d o is d ou b | e CI iCk on [Jadvancement [*ALUMNI] Wells Farga

[_IFinancial [*FINANCE] Test? (PPRD
t h e fo rm yo u Wa nt . [_Z1Human Resources [*HRS]

Summit 2007 CO

Touch-Net
[IFinancial Aid [*RESOURCE]
[JGeneral [*GENERAL]
[_Ipanner XtenderSolutions [*BXS] My Institution

Banner Broadcast Messages

- SOUTHERN [
: | l UTAH
g UNIVERSITY

Press ENTER to start selection or expandicollapse menu |
Record: 11 | . | <08C-




How much money do | have left

*Quick overview of
remaining
funds/money

& Oracle Developer Forms Runtime - Web: Open = FGIBSUM

EEX

File Edit Options Block [tern Record Query Tools Help ORACLE
Ll (@1 X
Chart of Accounts: FF Organization: F Commit Indicator:
Fiscal Year: EF Fund: ’WF Training
1
Account Type Adjusted Budget YTD Activity Commitments Available Balance

e | 1,050.00 | 1,020.00 | 0.00 | 30.00 =]

‘Lahnr | | | |

[Expenditures | 1,500.00 | 1,262.59 | 0.00 | 23741

‘Transfers | | | |

\ | | | |

\ | | | |

\ | | | |

\ | | | |

\ | | | |

\ | | | |

\ | | | |

\ | | | |

\ | | | |

\ | | | | -

Net: Revenue minus

{Labor + Expense + Transfer) | -450.00 | -242.59

Total Commitments: 0.00 Ll

Kl I | v i
Press Court Query Hits for Organization Budget Status \
Record: 144 [ o | | <05c= J




How much money do | have left

& Oracle Developer Forms Runtime - Web: Open = FGIBAVL |;HE|E|
File Edit Options Block Item Record Query Tools Help ORACLE

*Quick overview of
remaining
funds/money

AR RAERE Y DOE G RE D G E 2@ X

Chart: ll5d Fund: ooz110 (¥ Training
° h H H h f Fiscal Year: ’FF Organization: |15200 F Physical Education
T IS 1S t e rorm we [=] 7305 [*  Services-General

Index: Account:

Commit Type: Program: F
Control Keys ---»>  Fund: [00z110 0Organization: (15200 Account: |720 Program:

use in Accounts
Payable to see if

th ere iS ava i |a b | e Account Title adjusted Budget YTD Activity Commitments Available Balance

= [operating Expense | 1,500,00 \ 1,262 59 | 0.00 | 237.41 -
balance left. | | | | | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | |

| \ | \ | | H

Total: | 1,500.00 \ 1,262 59 | 0.00 | 237.41 B s
M R R R R P P IC

Account Code |
Record: 111 | o | «<0gC=




Revenues / Expenses

*Go to FGIBDSR
*Enter the fund and
organization number
or Index

& Oracle Developer Forms Runtime - Web: Open > FGIBDSR
File Edit Options Block Item Record Query Tools Help DRACLG

Chart:

Fiscal Year:

Index:

B RAEEE 9% BER @ & ME BRI H HTOIX

e 5Summary FGIBDSR 7.1 (PPRD)

=
s [+
[ =

[l Query Specific Account

¥ Include Revenue Accounts

QOrganization: l— F
Fund: 002110 F Training
Program: [+
Account: l— F
Account Type: F
Activity: F
Location: l— F

Account Type Title Adjusted Budget YTD Activity Commitments Available Balance

F |course Fees General | 1,050.00 | 1,020.00 | 0,00 \ 30,00 «]

[foas  [E [current Expense | 1,500.00 [ 0.00 [ 0.00 \ 1,500.00

[7220 |E— [repairs-other | 0.00 | 107.39 | 0.00 \ 107.39

[7362 [E [supplies-Other [ 0.00 [ 1,155.20 [ 0.00 \ -1,155.20

| [ | | | \

| [ | | | \

| [ | | | \

| [ | | | \

| [ | | | \

| [ | | | \

| [ | | | \

| [ | | | \ )
Net Total: | -450.00 [ -242.59 [ 0.00 \ N

=

1
Account Code; Press Duplicate ltem to view Transaction Detail activity

Record: 1/4

|
| | =08C> J




Revenues / Expenses

& Oracle Developer Forms Runtime - Web: Open > FGIBDSR |;HE|E‘

[ ]
In FGIBDSR you Can File Edit Options Block Item Record Query Tools Help DRACLE
SHE R 4 B w9 e [ [ [ () Taomml ekl 40 [ [ X
look up account L L LI N
Account Type List (
types Chart: T = Organization: E—
Fiscal Year: o v Fund: 002110 :
*Enter the fund and i g Fin e
organization number Clquery Specific account S 3
uition i
g m [#iInclude Revenue Accounts x:lnl:l:t UL T 5B Waivers E
LI T 5G General Student Fees 1
Or IndeX then enter Commit Type:  Both & Location: T 5H Course Fees ]
————————————————————————————————————— K Appropriations :
h 1 T 5M Grants & Contracts :
t e res peCtlve Account Type Title Adjusted Budget ¥YTD Ac | T SP Gifts g
T SR Sales & Services ki
accou nt type- T 5T Investment Income i o
T S Other Sources 3 %
H laries & Wages il (8
*You can also include - Cavar
T a1 Salaries £
I d T 62 Wages £
Or nOt Inc u e T 63 Benefits £
T 70 Expense
revenue accounts. T Expendiures -
T 71 Cost of Goods Sold ]
T 72 Operating Expense
T 72 Current Expense
T 75 Travel
T 77 Capital Outlay .
T T ]
Net Total: ( Find el b .
7 A A e |
Choices in list: 43 \
Record: 111 [ .. | Listofvalu.. | | =08C= J




Revenue / Expense Detail

*In FGIBDSR go
options transaction
detail information
FGITRND

& Oracle Developer Forms Runtime - Web: Open = FGIBDSR

File Edit [

Block I[tem Record Query Tools Help

Transac Detail Information [FGITRMND] |8
Format Form Preferences

Chart: |T—F Organization:
Fiscal Year: ’FF Fund: 0
Index: [ Program:

4

Training

[ Query Specific Account jccount
Account Type:
¥ Include Revenue Accounts
Activity:

i

Commit Type: Location:

R G RE S¢S @2 @ X

Attt f il

Account Code; Press Duplicate fem to view Transaction Detail activity
Record: 1i4 | o | | =0sC=

Account Type Title Adjusted Budget YTD Activity Commitments
E |course Fees General | 1,050.00 | 1,020.00 | 0.00
[foas B [current Expense | 1,500.00 [ 0.00 [ 0.00
[7220 E [repairs-other | 0.00 | 107.39 | 0.00
[f3sz [E [supplies-Other [ 0.00 [ 1,155.20 [ 0,00
| B | | |
| B! | | |
| B! | | |
| B | | |
| B! | | |
| B | | |
| B! | | |
| B | | |

NetTotal: |  -as0.00 [ 242.59 [ 0.00

Available Balance

30,00
1,500,00
-107.39

|»

1]




Revenues / Expenses Detail

*In FGIBDSR you can
look up account
types

*Enter the fund and
organization number
or Index then enter
the respective
account type.

& Oracle Developer Forms Runtime - Web: Open > FGIBDSR - FGITRND

File Edit Options Block tem Record Query Tools Help

EBX
ORACLE

*2_5 Detail Tran

RSB BAEE 5% @

FGITRND 7.4 (PPRD)

BRS¢

(@1 @1 X

4]

Fress Key Dup ltem far document query farms; Count Query far encumbrance detail
Recard: 117

| «0gC=

COA Fiscal Year Index Fund Organization Account Program Activity Location Period Query Type Commit Type

N : i R :

F o) | oo | G | | | O F r

Increase (+) or
Account Organization Program Activity Date  Type Document Field Amount Decrease (-)

[15200 40 [z2-mAR-z008.  [cB1 |Foozg676 lw/oPE CourszFee [T | -zoa0 o B

5150 [15200 [40 zs-mar-zo0s cei |[Foozesse [wia PE Course Fee [TD -15.00 []

5150 [ts200 l40 [st-ocT-2007  [cB1 |Foozears PE Course Fee W -15.00 |—

5150 [ts200 [40 zz-ocT-2007 cet |[Foozesos IPE Course Fee o -25.00 []

5150 [t5200 40 [t7-ocT-2007 | [ce1 [Fonzesz7 PE Course Fee [ [ oo [

5150 [15200 40 [tz-0cT-2007  [cE1 [Fanzes7s PE Caurse Fee o -25.00 []

5150 [ts200 l40 [z7-sep-zo07 | [cet [Foozeza? wia PE Course Fee [yTD -15.00 []

5150 [15200 40 [t1-sEP-z007 | [ce1 [Fonzssesz PE Course Fee fo [ o [+]

5150 [15200 [40 n4-sEP-2007  [cRL [Fanzsa4s /o PE Course Fee  [YTD | -15.00 []

5150 [ts200 l40 [30-AuG-2007  [cB1 |Foozsa1s PE Course Fee W 50.00 |:

5150 [t5200 40 [z3-puG-2007  [ce1 |Fonzs717 PE Course Fee o [ somm [+

5150 [ts200 l40 [z7-auG-2007  [cB1 |Foozsess PE Course Fee W -25.00 |—

5150 [ts200 [40 za-auG-z007  ce1 |[Foozssas IPE Course Fee o 25.00 [+

5150 [t5200 40 [z3-AuG-2007 | [ce1 [Fonzse17 PE Caurse Fee fmo [ -zsoo [

5150 [ts200 l40 [ez-auG-z007 | [ce1 [Foozssos [PE Course Fee o [ oo [+

5150 [ts200 40 z1-auG-2007  ce1 |Foozssys IPE Course Fee o 50.00 [+

5150 [t5200 |40 [1-suG-2007 | [ce1 [Fonzss7a PE Caurse Fee fmo [ zs000 [+ =
—— " Tetak [ swoo D




*In FGITBSR you can
look at the general
ledger accounts

Fund Balance

& Oracle Developer Forms Runtime - Web: Open = FGITBSR

File Edit Options Block Item Record Query Tools Help

| BAEEBR Y9 BEE @& KR D53

Ssummary FGITBSRE 7.1.0.1 (PPRD) e

(&2 @1 X

L

Recard: 113 | | =05¢=

COA: |T—F Southern Utah University Fiscal Year: ,EF
Fund: WF Training OR Fund Type: I_F
Account: I—F OR Acct Type: I_F
Acct Beginning Current
Type Account Description Balance DfCc * Balance Dfc  *
[ |claim on Cash | 4,158.35 B [ asesze BE Bl -
[11] [t320 [a/R Resident Fall | 0.00 b [ [ o b [
[11] [t3e5 [arm other | 110.00 b [ [ s b [
E |2100 |Accounts Payable | 0.00 |€ ’_ liﬂﬂﬂ E ’_
[31] [s100 [current Unrestricted | 4,268.35 [ [ apzeass c [ ]
E 3130 [auxiliary | 0.00 |E l_ lio.uo |€ l_
’I |4100 |Revenue Contral | 0.00 |E ’_ ,W E ’_
H |4120 |Expenditure Contral | 0.00 |E ’_ lm |E ’_
’I |414D |Encumbrance Control | 0.00 |E ’_ ,7000 |E ’_
’I |4200 |Budgeted Revenue Control | 0.00 |E ’_ ,W |E ’_
H |4220 |Budgeted Expenditure Control | 0.00 |€ ’_ lm E ’_
’I |424D |Reserve for Encumbrances | 0.00 |E ’_ ,7000 E ’_
a1 [azeo [Budgeted Changs to A | 0.00 b [ [ asom0 P[] =
* - denotes amount is opposite of Normal Balance
Total: ‘F\LL ACCOUNTS | 0.o0 |— ’_ 0.00 |— ,_
Current Fund Balance: ,W |€ l_




FOIDOCH

. & Oracle Developer Forms Runtime - Web: Open = FOIDOCH |Z”E|E|
.Wlth FOIDOCH you File Edit Cptions Block Itermn Record Query Tools Help ORACLE
can see a the & '?é.‘al>El<E1l%L%Tl@l%{%[ R SR 2@ X

requisition, Purchase
order, Invoice

Document Type: [PO Fpurchase Order Document Code: |POS01256 F

Status Bid Status Purchase Order Status Issues Status

B g o - [
5 B

bers, and oth = —
num frs,tan other — | — wt n
importan — F — 8 - 8
information. B G Bic -

Invoice Status Check Status Return Status Receiver Status

10117993 |P— el 00126419 F el |— el
B [

A

II1H

][]}

][]}

-

Status Asset Adjustment Status

[ B
§

I el (][

11]]]]

-

‘l ''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''' | ¥
Use NEXT BLK, PREY BLK to navigate; use DUPLICATE ITEM for Doc Inguiry Farm |
Record: 1i1 | N | | <05C=




Tips and Tricks

*F3

F4

*F5

*F6

*F7

*F8

*F9
*F10
Ctrl Q
*Shift F7
*Shift F8

Q&A



The End

Thank youl!



