
Direct Deposit
● Mark both “Proposed Pay Distribution” AND “Accounts Payable”
● You must mark the authorization box at the bottom and save for it to apply. 
● Please wait to set up Direct Deposit until you get your Welcome to SUU email
● Note: First Paycheck will be in the mail
● Status of Direct Deposit will switch to Active after payroll runs, which can take 

at least one full payroll cycle.

● Pay Days: 10th and 25th of each month
○ Payment is issued on these days via check in mail or direct deposit
○ Mail can take up to 10 days to arrive, please be patient!




