
HR Hiring Paperwork 



T # 

Circle One of Each: (Student / Non-Student)     (Domestic / International)     (New / Recertification) 

Department 

Job Title Supervisor 

Start Date 

Employee Name (Last, First, MI) 

Email Address 

Gender: Male Female 

Are you Hispanic or Latino? Yes _____No______ 

Select one or more of the following races: White Native Hawaiian or Pacific Islander Asian 

American Indian or Alaska Native Black/African American 

 I am not related to any current SUU staff or faculty employee(s). 

 I am related to the following current SUU staff or faculty employee(s) (if related fill out box below) 

Name Department Relationship 

I hereby acknowledge that I have received information on SUU's drug-free workplace and sexual harassment policy websites. I understand 
that if I am a student employee, my wages are not covered by any program of unemployment benefits or retirement. I also understand that 
if I am hired in a work-study position that my employment is in connection with a program of federal and/or state financial assistance 
provided to students and these wages are also exempt from unemployment benefits and retirement. I also certify that the above information 
is complete and accurate and I accept this appointment under the terms and conditions specified. 

Employee Signature Date 

Local Phone Number (cell)

Are you currently drawing retirement through the Utah Retirement 
Systems (URS)?     Yes______ No ______

Tayia Burge

IIC

MailingAddress for Paychecks (Street + Apt/Suite, City, State, Zip code) 

**** This is where your first check is mailed. Please know your first check will be 
mailed. Once your direct deposit is set up then the second pay check will be direct 
deposited. 
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