POLICY #5.7
SUBJECT: Conflicts of Interest

I. PURPOSE

It is the responsibility of each University employee to protect the interests of the'lUniversity iniits
dealings with customers, suppliers and other University employees. All employees should avoid
situations which present, or appear to present, a conflict between their personal interests and the
interests of the University.

Il. REFERENCES

N/A

I1l. DEFINITIONS

N/A

IV. POLICY

A. No employee withdhe responsibility of requesting, approving or issuing orders or
commitments for materials and/or services thatimay be furhished to the University shall
enter into any commitmentwith a business that is owned or operated by the employee or a
relative of the employee without prior disclosure of said relationship.

B. Whilesit is impossible to list every situation where a conflict of interest may arise, the
following indicate the most likely scenarios:

1. An employee, a member of their immediate family, or a trust in which the employee
has direct or indirectifinancial interest, is a vendor or supplier to the University.

2. Anemployee conducts business, on behalf of the University, with any business in
which they or arelativé has a substantial interest as described by Utah Code 67-16-
3 Section 15:

3. Anemployee, members of their immediate family or a trust in which the employee
has financial interest accepts gifts or entertainment from an actual or potential
supplier to the University.

4. Anemployee uses information obtained in the course of employment for personal
or family financial gain.

C. The Director of Purchasing will review situations where a conflict of interest may exist.



D. Any employee having a personal financial interest or a family member holding a financial
interest in a business that is a potential supplier to the University should complete the
Declaration of Business Interest form prior to initiating any agreement with the supplier.

1. Completed forms should be sent to the Purchasing Office for final appro
copies will be kept in the Purchasing Office and a copy will be forw

Attorney General’s Office.
V. RELEVANT FORMS/LINKS \O

. Original
he

e Purchasing Forms

V1. QUESTIONS/RESPONSIBLE OFFICE

The responsible office for this Policy is the Vice Pre

Policy, contact the Purchasing Office. .

VII. POLICY ADOPTION AND AMEN DATES

e. For questions abou

Date Approved: November 29, 20
Amended: N/A
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https://www.suu.edu/purchasing/forms.html
https://www.suu.edu/finance/index.html
https://www.suu.edu/purchasing/index.html



