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SUBJECT: COURSE SYLLABUS

PURPOSE: To provide uniform guidelines to faculty in the development of course syllabi.
POLICY:

L. By the second class meeting, all course instructors, including adjunct and temporary
faculty, will provide course information (syllabi) for distributien to students. A copy
of the syllabus for each course should be submittedto the Department Chair by the
second week of classes. Each course syllabus will be kept on file for one year in the
Department Office. Faculty are encourageddo postsyllabido the internets

2 Faculty members must include the minimum, information below for@ach course.
However, they may adapt course syllabi to specific needs of each coursesand to'their
own style.

A. Course information_ title, catalogynumber, description, pre-requisites, if
any;

B. Meeting time and location: days of the week, time of day; and where the
course meets;

C Instructor information: instructor's name, office (room) number, office

hours, and telephone number, and e-mail address;

Course objectives/learning outéomesiimeasurable objectives of the
COUTSE;

Required and recommended texts;

References (library reserveiand supplemental information);

[nstructor's policiesion,late assignments and/or makeup work;
Examinations and papers: deseriptive information about exams and
papers (e.g., type and fréquency);

Grading pelicyadescription of how grades will be determined;
Attendance policy: description of attendance policy (Sample text: Regular
attendance is required at all class meetings.);

Required €xtra- or co-curricular activities, if applicable;

Statement of safety or risk assumption in courses requiring laboratories,
physical activity, or field trips, if applicable;

Statement of fees (e.g., equipment or facility rentals, field trip costs, etc.,
if applicable;

Academic integrity policy: (Sample text: Scholastic dishonesty will not
be tolerated and will be prosecuted to the fullest extent. You are
expected to have read and understood the current issue of the student
handbook (published by Student Services) regarding student
responsibilities and rights, and the intellectual property policy, for
information about procedures and about what constitutes acceptable
on-campus behavior.);

<

NAERY o G s

z X












