POLICY #7.6
SUBIJECT: University Property

I. PURPOSE

The purpose of this Policy is to establish accountability for the assets owned and Used by the
University.

Il. REFERENCES

A. Inventory Procedure Guide

B. Southern Utah University Policy 5.24 Purchasing,

C. State of Utah Standard Useful Life Table

D. Surplus Property Procedure Guide

E. Utah Code § 76-8-402 Misusing public mongy or public property

F. Utah System of Higher Education Ralicy R558 Surplus Property

G. Utah System of Higher Education PolieviR561 Accounting and Finanéial Controls

H. Utah System of Higher Education Rolicy R572 Noacapital Asset Inventory and Tracking

I1l. DEFINITIONS

A. Acquisition,Cost: The net invoice unit'price and.afny costs related to making the property
usable for the purpose for whichiitis.acquired. Includes all costs associated with the
purchase, transportation and installation of'an item. Also includes attachments,
madifications or accessories required\to use the item as intended.

B. Artwork: Art pieces acquired by the University through purchase or donation that meet the
threshold set by Board of Higher Education Policy R561. The item must meet the threshold
value individually.(not as a collection) in order to be considered capital.

C. Buildings: Physical structures housing persons or property of the University and that meet
the criteria established by Board of Higher Education Policy R561. Building value includes
permanently attached equipment items and Building Improvements.

D. Building Improvements: Additions and/or improvements to Buildings that are permanently

attached, add value to the Building and meet the criteria established by Board of Higher
Education Policy R561. Repair and replacement items are not considered capital if they
replace existing components to maintain the function or utility of the facility and do not
change the useful life or utility of the facility. Improvements may include Building
expansions, utilities, fire detection and sprinkling systems, and roof replacements.


https://www.suu.edu/policies/05/24.html
https://le.utah.gov/xcode/Title76/Chapter8/76-8-S402.html
https://public.powerdms.com/Uta7295/tree/documents/2022260
https://public.powerdms.com/Uta7295/tree/documents/2022261
https://public.powerdms.com/Uta7295/tree/documents/2022266

E. Capital Equipment: ltems owned by the University with an Acquisition Cost greater than or
equal to the value set by Board of Higher Education Policy R561, and with a life expectancy
of one year or more. Equipment items have their own identity and are not attached
permanently to any Building.

F. Construction in Progress: Buildings, Land Improvements or Capital Equipmentin the
process of completion.

G. Disposal: An external sale or other means that permanently removes an item from the
custody of the University.

H. Infrastructure: Items such as streets, tunnels, bridges, irrigation systems and utilities
which meet the criteria established by Board of Higher Education Policy’'R561.

I. Land: The real property or acreage owned by the University, exclusive of the cost'of
constructed assets on the property.

J.  Land Improvements: Constructed improvements to Land which meet the criteria
established by Board of Higher Education Policy R567.

K. Library Books: All books, educational materials and digital media purchased by the library
for long term, campus wide use.

L. Non-Capital Assets: Items owned by the University with a usefullife greater than one year
and meeting the criteriasestablished by Board of Higher Education Policy R572.

M. Personally Identifiable Information (PIl): Any information that permits the identity of an
individual to bedirectly/or indirectly inferred, which if lost, compromised, or disclosed
without authorization coulddesult in substantial harm, embarrassment, inconvenience, or
unfairness to an'individual.

1. Pll'doesnotinclude “public information”as defined by the Utah Government
Records Access and ManagementAct, or in the case of student records, “directory
information” as defined by.the Family Education Rights and Privacy Act.

N.2Public Property: Real ormpersonal property that is owned, held, or managed by a public
entity, including the University.

O. Surplus Property: Property owned by the University (through purchase, forfeit, or donation)
which is no longerneededifor University operations.

IV. POLICY
A. Acquisition
1. Acquisition of all University property must be in accordance with SUU Policy 5.24.

2. University property shall be considered capital based on the thresholds set in Board
of Higher Education (BHE) Policy R561. For accounting and financial control


https://www.suu.edu/policies/05/24.html

purposes Accounting Services may establish inventory limits less than
capitalization thresholds stated in BHE Policy R561.

Inventory and Use

1. Allcapital and Non-Capital Assets as defined in BHE Policies R561 and R572 shall
receive an inventory tag and be verified annually. Computers and laptops that may
contain Pll shall also be verified annually in accordance with BHE Policy R572.

2. ltems that meet the inventory requirements at the time of acquisition remain on
inventory records for the life of the asset no matter the current market or book value.

3. University property shall not be removed from campus or usedfor personal use
without proper approval. Unauthorized personal use,of Publie Property constitutes
criminal conduct; see Utah Code Annotated 76-8-402 and'related criminal statutes.
The employee is responsible to reimburse the University for any costs‘@ssociated
with the unauthorized personal use of University property and maysface criminal
penalties as provided by law.

4. The following limited circumstances constitute authorized{personal use of Public
Property by University employees, subject to the requirements:and limitations for
personal use of PublicProperty found in the Utah Code, Administrative Rules or
University policy:

a. With the approval of the University President or their designee, University
employeesinay exercise limited authorized personal use of Public Property
undenthe following circumstances:

1. Thelfemployee is authorized to\use or possess the Public Property to
fulfill their duties as'a University employee; and

ii. The primary purpose of the employee using or possessing the Public
Property'is.to fulfilbtheir employment duties; and

iii. The employee uses or possesses the Public Property in a lawful
manner and in accordance with the approval given by the President
or the designee.

b. <neidental use of Public Property for personal purposes by a University
employee, provided that:

i. The value provided to the University by the employee’s use or
possession of the Public Property for employment purposes
substantially outweighs the personal benefit received by the
employee from the incidental use of personal purposes; and

ii. The incidental use of the Public Property for personal use by the
employee is not otherwise prohibited by law or by University policy.

. Disposal



1. Al property owned by the University shall be disposed of in compliance with
applicable guidelines, policies and procedures regardless of the funding source or
circumstance within which it was acquired. All property Disposal must be under the
direction of or with approval from the Surplus department, as specified in the
Surplus Property Procedure Guide.

2. University departments are given preference for all surplus itemsuin cases of
external sales, local schools and governments are given preférence. All other
surplus items must be made available to the public, except as specified under
Section IV.C.5. below.

3. The University shall receive a fair price for all items disposed of.through an external
sale. Fair price is determined by market value of likesitems, condition of theditem,
and length of time the property has been for'sale:

4. External disposition of property shall comply with applicable restrictionsifrom any,
donor, the federal government, or anysetherentity from which the'property was
originally acquired.

5. Direct sale of personal electronic'devices is allowed to a userwho:
a. lIs provided thedevice as part of the user’s employment;and

b. Subsequently makesma,change in employment status.including departure or
retirement; and

c. Iswilling to pay a fair price identified by the University.

V. RELEVANT FORMS/LINKS
N/A

VI QUESTIONS/RESPONSIBLE'OFFICE

The responsible office for this Policy is the Vice President for Finance. For questions about surplus
propertys contact AccountingServices or University Surplus.

VII. POLICY ADOPTION AND AMENDMENT DATES

Date Approved: June 15,2001

Amended: March 25, 2020


https://www.suu.edu/finance/index.html
https://www.suu.edu/accountingservices/index.html
https://www.suu.edu/accountingservices/surplus/index.html
https://www.suu.edu/policies/old/07/p706-2001-06-15.pdf



