POLICY #11.3
SUBJECT: Family Educational Ri

~—t
n

and Privacy Act

. PURPOSE

The purpose of this Policy is to ensure compliance With thg,Family
Educational Rights and Privacy Act (FERPA s e tah Universit

ll. REFERENCES

A. Family Educationa
1232q; 34 C.F.R. Pq

B. Southern U Unive

s and Privacy Act (F A)(20U.S.C. §

y Policy 6. e Appeal

lll. DEFI

ion Records: er rds, files, documents, and other
aterials which are directly related to a student, and are
intained b

University or by a party acting for the University.
The termydoe lude:

a. Areinthe sole possession of the maker thereof,
and

b. Are not accessible or revealed to any other
individual except a substitute.


https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
https://www.suu.edu/policies/06/19.html

2. Records of the law enforcement unit of the University
which are:
a. Maintained apart from the records descriped in
Section lll.A. of this definition;

b. Maintained solely for law enforce t purpeses;
and

c. Not disclosed to individuals@ethertha w
enforcement officials of the e sdiction;

provided that Educatiam Recor aintained by
the University are not diselosedto the personnel
of the law enfor ni

5. Records relating to ap,nd & hoisem d byth
University which:
a. Are mad aintainedint al course of
business;

d by a physician,
ologist, or any other

her professional or
ssional capacity, or assisting in that

ated, maintained, or used only in connection
h clinicians and specialists as outlined in
Section lll.A.4.a. who provide provisions and/or
treatment for the student, and

c. Not disclosed to anyone other than the
individuals providing the clinical/medical
treatment; provided, that the records can be
personally reviewed by a physician of the
student's choice. For the purpose of this
definition, "treatment” does not include remedial



educational activities or activities which are part
of the program of instruction at the University.

5. Records of the University which contain only information
relating to a person after that person was no |
student at the University. An example woul
information collected by the University pértaining to the
accomplishments of its alumni.

IV. POLICY

A. Release of Student Records Wi
identifiable educational rec
contained therein relating

gsPor person
dent, will not

ent to the extent necessary for
evaluation of federally supported

personally identifiable data shall not be disclosed
except to the extent specifically authorized by
federal law; and

b. Authorized agencies or persons exercising
responsibilities in connection with the student's
application for or receipt of financial aid.

c. A person or company with whom the University
has contracted as its agent to provide a service



instead of using University employees or officials
(such as an attorney, auditor, or enrollment
verification service).

2. Any written request for access to student rec a
person identified in paragraph A shall be k permahently
in the file of the student.

3. University officials and faculty membierswho h a
legitimate educational interest for consulti udent
Education Records may have a after
receiving approval from the

confidential informati
as mandated by la
purpose such ast
harm.

owing records:
ts of parents or any

idential statements of
placed in the Education

etained with a documented understanding of
fidentiality, and

e letters and statements are used only for the
purposes for which they were specifically
intended.

3. Confidential letters of recommendation and confidential
statements of recommendation which were placed in the
Education Records of the student after January 1, 1975:

a. Respecting admission to an educational
institution;



b. Respecting an application for employment; or

c. Respecting the receipt of an honor or honorary
recognition, provided that the student has waived
their right to inspect and review tho
statements of recommendation.

4. If the Education Records of a student contain infermation
on more than one student, the stude i tand
review or be informed of only the specifig i ation

which pertains to that student.

personally identifiable, student inf
information and may elect to discl
1.
1. Name

Aw,

7. Hono wards, Activities and Affiliations

Fnrollment Status
ail Address
10.Student Image

Enrolled student o0 do not wish to have their directory information
disclosed must make their request in writing and specifically identify the
categories of information they do not want released. This statement must
be delivered to the Registrar's Office at the time of enrollment or
registration.



D. Student Access and Inspection of Records. The University has
established the following procedures for the granting of a student's
request for access to their records:

1.

A student wanting access to their records should submit a
formal request for access to the Office of the istrar or
to the custodian of the records in questio e request
must be in writing, signed by the studen
personally delivered to the Office of the
custodian of the records in question b ent
making the request. The student must present
satisfactory personal identificatiGn to previde ass
0 access

ort

ations, or other material in
ich a written statement

o on file releasing and waiving
and inspection of such records,

rinspection by the student. If any such
ithheld from the student pursuant to this
written notation to that effect shall be made

ithout interference by university personnel, except that
the Registrar, or the custodian of the records in question,
may require that the examination be conducted in the
physical presence of a designated employee of the
University. In the case of a student inspection of medical
records or files, the inspection may be required to take



place in the presence of a person qualified to interpret the
records and files.

E. Student Challenge to Content of Records. A student may challenge
any entry in their Education Records upon grounds thagit is
inaccurately recorded, misleading, inappropriate, or
violation of their rights; however, the act does notfallow a student
to request a hearing to challenge the appropriate
assigned grade. Grade appeals may be made i

with Policy 6.19.

If the challenge deals with non-acad

F. Southern Utah Uniyersit
University mainta he pwing ed
covered by t ct, imythe locations
Record Custodia
Type of Record

Custodian Location of Records

Registra Registrar's and Admissions
Offices
e President for Student Vice President for Student
airs Affairs
Academic Disciplinar Registrar Registrar's Office
Probationary Proceeding
Housing Rules Violations Director of Housing and Housing and Residence Life
Residence Life Office and/or Vice President for

Student Affairs


https://www.suu.edu/policies/06/19.html

Financial Aid Director of Financial Aid and Financial Aid and Scholarship

Scholarships Office

Scholarship Awards Director of Financial Aid and Financial Aid an holarship
Scholarships Office

Placement Records Director of Career Services Career Services

Health Records Director of Student Health Wellness ter
Services

Interest and Aptitude Tests, Executive Director of t tudent Succ nt

Personality Inventory Student Succe

College of Education and Dean of College of Education
Human Development Entrance  an n Development
Examinations

Graduation Worksheets egist Registrar's Office

Departmental Progress s epartment Ch Offices of Department Chair

and Pre-Profes

Evaluation

Educa ds will not be m ained by the University in all of the
isted abov | students who enroll at Southern Utah

Right aint. Students who feel that the University has
faile ly with the Act are entitled to file a complaint with the
Famil ompliance Office.

H. Copies of Policy and Procedures. Copies of the Southern Utah
University policy and procedures for compliance with the Family
Education Rights and Privacy Act of 1974 will be kept on file in the
Office of the Registrar and may be obtained by students at that
location. Notice of compliance with the Act and reference to the



availability of the policy and procedures will also be published in the
University catalog.

V. RELEVANT FORMS/LINKS C} N

N/A

VI. QUESTIONS/RESPONSIBLE C w

The responsible office for this Policy is the sident for Student
Affairs. For questions about this Policy, conta e Office 0@ trae.

VIl. POLICY ADOPTI ND END T DATES
Date Approved: 1975

O QO


https://www.suu.edu/studentaffairs/index.html
https://www.suu.edu/studentaffairs/index.html
https://www.suu.edu/registrar/index.html
https://www.suu.edu/policies/old/11/p1103-1975.pdf



