POLICY #11.8
SUBJECT: General Student Fee Advisory Board

I. PURPOSE

This Policy establishes the process of annual review and recommendations from student representatives
to the University administration on student fees and their allocations, including increases in_existing fees,
reduction of existing fees and the addition of new student fees. It provides for coordination with
appropriate University officers in the recommendation development processaThe main pUrpose of the
General Student Fee Advisory Board (Board) is to review student fees and to formalize the involvement
of students and selected University representatives in the student fee,recommendation

process. General Student Fees may be requested and used for the following purposes:

A. To secure bonds to construct or renovate a specific/facility, as approved by the student body.
Such facilities shall be for the enrichment of the student experience and may_.not be for the
construction of instructional space;

B. To fund operation and maintenance, capitabimprovements, and otherihecessary operational
expenses for student-approved facilities; and

C. For student activities, programs, and services from which the general student body may benefit.

Course fees and program fees argynotincldded in‘the scope of the Student Fee Review process.

Il. REFERENCES

A. Southern,Utah University Policy 5.4 Board of Trustees Bylaws

B. Southern Utah University Policy 6.42 Program andiCourse Fees

C. ASouthern Utah University Policy 11.4 Constitution of the Southern Utah University Student
Assogiation

D. Utah Code § 53B-7-104 Combined requests for appropriations -- Board review of operating
budgets -- Submissionl of budgets\-- Recommendations -- Hearing request -- Appropriation
formulas -- Allocations»- Dedicated credits -- Financial affairs

E. Utah System of Higher Education Policy R510 Tuition and Fees

F. Utah System ofiHigher Education Policy R516 General Student Fees

I1l. DEFINITIONS

A. General Student Fees: Fees charged to students in addition to any matriculation and/or tuition
to support student organizations and student activities and for intercollegiate programs such as
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intramural sports or visiting academics. General Student Fees are assessed based on the number
of credits for which a student is enrolled in the applicable semester.

B. General Student Fee Advisory Board: An institutional committee comprised of students, staff,
and administrators that oversees the establishment, review, revision, or repeal of General
Student Fees.

IV. POLICY

A. General Student Fees shall be published on the University website.

B. Revenue from General Student Fees is restricted to the specific program areas, facilities, and
services for which they are approved and shall be established to coverbdudgeted expenses. Fund
balances may accumulate for large expenditures neéding multi-year revenues onlyif planned,
budgeted, and pre-approved by the Board of Trustees.

C. Advisory Board composition and expectatioh:

1. The SUUSA Student Body President serves as the Board chair ima limited voting capacity.
The Student Body President votes onlyin case of a tied vote.

2. The Vice President for'Student Affairs (or designee) serves as the vice-chair in a non-
voting capacity

3. Other members:
a. AMDirector Student Involvement.andikeadership)in a non-voting capacity;

b. One (1) designee from the Financial Services area to serve as a financial advisor,
in'a non=voting capacity;

€. SUUSA Executive.Council;
d:» Members of the SUUSA Senate.
4., The Board mustibe formed by the second Friday in October each year.

5. All Board members are expected to attend all scheduled meetings with the exception of
those members,unableto attend due to illness or other campus obligation. Any other
exceptions must be cleared by the chair or vice-chair.

6. Members of the Board may be removed and replaced by a two-thirds (2/3) vote of the
Board.

D. Annual Review Process

1. The Vice President for Student Affairs office will send a Fee Review/Request Form
annually to all areas currently receiving a student fee by the second Friday of October.
The completed form is due back to the Board by the second Friday of November. All
areas receiving a fee are required to return the Fee Review/Request Form every year



unless exempt from review as outlined in this Policy.

There will be public campus notification of the annual fee review process. If any
areas/departments find it appropriate to request a student fee, they may obtain a Fee
Review/Request Form online or from the Office of the Vice President for Student Affairs.
The Fee Review/Request Forms must be submitted by the second Friday of November.

The Advisory Board will review each fee annually and make a recommendation based on
the most appropriate course of action. The Board will review all fees in at least one of
the following ways, depending upon how much information is needed in.order to make
an informed recommendation:

a. First, all Board members will review the submitted Fee Review/Request.Form. If
there are no further questions, a vote'will'be heldiand an informed
recommendation will be made.

b. If further information is neededito make an informed vote and
recommendation, a series/of interviews, office visits, and other communications
between representatives ofitheBoard and the requesting area will be
conducted. If there are no further questions, an informedwote will’be had and a
recommendation'will be made.

c. If further informatiomiis,still needed to make an informedote and
recommendation after option 1 and 2,he Board may request a formal
preséntatiomby thexrequesting area‘at an Advisory Board meeting. After
listeningto the presentation, the Board will'held a vote and make a
recommendation.

With help'fromthe designee from Financial Services, the Board shall review University
enrollmentimpact on General Student Fee revenue, examine whether each General
Student Fee may be proportionally adjusted with enrollment change, and assess the
adequacy of fund balances‘as allowed'in Section VI.B.

If a new fee request,is made thatiexceeds $10 a semester, or if an area with an existing
fee requests ah increase.in excess of $10 a semester, the Board may elect to organize a
student vote to allow for the entire student population to weigh in on the request.

a«"If'avote issadministered, it must be completed before Truth in Tuition hearing,
which is typically held in February. Therefore, a decision to move forward with a
vote must be made by early January to allow adequate time to educate students
on_ the topic.

b. The decision to put forth a student vote will be made by a majority vote of the
General Student Fee Advisory Board.

c. The vote will be organized by Board members and the Office of Student
Involvement and Leadership. If necessary, the Office of Institutional Research



and Assessment and the Office of Marketing Communication may be enlisted to
assist with the effort.

E. Comprehensive Review

1.

In addition to the annual review and beginning in the 2021-2022 academic year, each
student fee will receive a comprehensive review every five (5) years. A report of the
comprehensive review will be submitted to the Utah State Boardf Higher Education.

F. Facilities Fees

1.

General Student Fees for facility construction or renovation projects shall conduct a vote
of the student body unless the project does not expand the facility’s capacity and does
not exceed $10,000,000.

Currently enrolled students shall be notified of the proposed facility fee atdeast 30'days
prior to a vote and provided the following information regarding the purposesand
amount of the proposed fees:

a. Details of the proposed facility and estimated costs for constrtiction;

b. The projected amount of the General Student Fee neededto fund'the debt
service for the cost of facility construction or renovation;

c. The estimated\length'ofidebt service;

d. The estimated costs, over the life ofthe facility, for the operation of the facility,
including©peration and maintenance and capital improvements; and

e. Theproject amount of the General Student Fee to cover the cost of facility
operation.

A majorityiof voting students must voteinffavor of the proposal in order to move it
forwardito the Board of Trustees:

Fees established for constructing or renovating a student-approved facility shall be
repealed by thedeginning of the'academic year after bond obligations end. Fees created
or adjusted for a student-approved facility operation may continue and shall be annually
reviewed and adjusted according to the outlined procedures.

G. Student FeeRecommendations and Approval

1.

The'Advisory Board has the option to recommend either increasing or decreasing a fee
amount,unléss the fee is exempted from adjustment as outlined in Section IV.F.
Additionally, debt covenants include provisions to automatically increase fees by the
amount necessary to meet debt service payments in the event a shortfall in funding
occurs.

a. Ifthe Board is considering decreasing a fee amount, the Board will allow for the
area receiving those fees to present to the Board to justify the need for the
current fee prior to the final vote on reducing or removing the fee.



6.

A Board recommendation must pass by a two-thirds (2/3) majority of the quorum. A
guorum consists of at least seven (7) voting Board members.

a. Board members are expected to form an opinion and vote on each motion and
fee. Votes of “abstention” will not be recognized and the votes will either pass or
fail based on a 2/3 majority of the remaining voters.

The Advisory Board must complete their review of all fees by thesecond Friday in
February. After the Board completes its yearly fee review process, a recommendation
letter regarding General Student Fees will be sent to the SWU President’s Council.

Currently enrolled students shall be notified of the General Student Fees proposal and
the date, time, and location of a student hearing on‘the proposal. This hearing is
typically held in conjunction with the annual Truth,in Tuition hearing.

Fee recommendations from the President’s Council are forwarded to the SUU Board of
Trustees and then to the Utah State Board of Higher Education for theimrespective
review and approval. Ultimate responsibility forapproving General'Student Fees
continues to reside with the Boafd of Higher Education. Once all levels'of approval have
been met, the requesting areas will'be notified of acceptance, adjustment, or denial of
their request.

Fees go into effect at'the beginning of Summer semester each year.

H. Fee Compliance

1.

I. Records

1.

The use of student fees will be subject to applicable federal, state, and University rules,
regulations, laws, policies, and proceddres.

All'Fee Request/Review Forms, recemmendation letters from the Board to the
President’s Council, and Advisery Board meeting minutes will be maintained by the
Office of the Vice President for Student Affairs.

J.“Restrictions

1.

Student fees/may not be used to fund:

a.programs.or services that should reasonably by supported by state
appropriations, tuition, or auxiliary funds;

b. \ facilities, except as allowed in Section IV.F,;
c. direct instructional costs; and

d. general administrative expenses.

V. RELEVANT FORMS/LINKS



N/A

V1. QUESTIONS/RESPONSIBLE OFFICE

The responsible office for this Policy is the Vice President for Student Affairs.

VII. POLICY ADOPTION AND AMENDMENT DATES < ,

Date Approved: November 12, 2004 \

Amended: December 3, 2008; June 14, 2012; December 1, 2016; D%ber 4; 2019; December@
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